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Chapter DCF 57
GROUP HOMES

Subchapter| — General Provisions

DCF 57.01 Authority and purpose.

DCF 57.015 Compliance with administrative rules and laws.
DCF 57.02 Exceptions to rules.

DCF 57.04 Definitions.

DCF 57.045 Inspections, records, and requests for information.
DCF 57.05 Group home program and policies.

DCF 57.06 Emegency planning and preparation.

DCF 57.07 Financial records and audits.

DCF 57.075 Department memos.

DCF 57.08 Insurance.

DCF 57.09 Weapons.

DCF 57.10 Pets and animals.

DCF57.1 Telephone.

DCF 57.12 Transportation.

DCF 57.13 Licensee reporting requirements to the department.

DCF 57.135 Responsibility to placing agencies.

Subchapter Il — Personnel

DCF 57.14 Personnel requirements.

DCF 57.15 Hiring and employment.

DCF 57.16 Training.

DCF 57.17 Personnel policies and records.

DCF 57.18 Staf member and volunteer responsibilities.

Subchapter IIl — Admission and Discharge
DCF 57.19 Admissions.
DCF 57.20 Discharge.

Subchapter IV — Resident Cae

DCF 57.205 Principles for nurturing care.

DCF 57.21 Staf to resident ratios and supervision.
DCF 57.22 Resident activities.

DCF 57.23 Treatment planning and assessment.
DCF 57.24 Resident rights.

DCF 57.25 Medical care.

DCF 57.26 Dental care.

DCF 57.27 Behavior intervention.

DCF 57.28 Clothing.

DCF 57.29 Hygiene.

DCF 57.30 Household duties.

DCF 57.305 Spending money

DCF 57.31 Food and nutrition.

DCF 57.32 Education.

DCF 57.33 Sleeping arrangements.

DCF 57.34 Non-ambulatory residents.

DCF 57.35 Additional requirements for group homes providing respite care.

DCF 57.36 Additional requirements for group homes providing care for custodial
parentsand expectant mothers.

DCF 57.37 Additional requirements for care of children 6 years of age or younger

DCF57.38 Resident records.

DCF 57.39 Confidentiality.

Subchapter V — Physical Envionment and Safety
DCF 57.40 Physical plant and environment.
DCF 57.41 General safety precautions.

DCF 57.42 Fire safety

DCF 57.425 Carbon monoxide detector

DCF 57.43 Furnishings and appliances.

DCF 57.44 Sanitation.

Subchapter VI — Licensing and Enfoccement
DCF 57.45 Group home location.

DCF 57.46 Other licenses and uses.

DCF 57.47 Group home capacity limits.

DCF 57.48 General conditions for approval of application.
DCF 57.485 Determination of need.

DCF 57.49 License application.

DCF 57.50 Licensure prohibited.

DCF 57.51 Probationary and regular license.
DCF 57.515 License provisions.

DCF 57.52 Corporate licensure.

DCF 57.53 Transferability of license.

DCF 57.54 Posting of license and citations.
DCF 57.55 Sanctions and penalties.

DCF 57.56 License revocation.

DCF 57.57 Summary suspension of a license.
DCF 57.58 Appeal procedure.

DCF 57.59 Complaints.

Subchapter VIl — Rate Regulation
DCF 57.60 Rate determination.
DCF 57.61 Allowable costs.

DCF 57.62 Rate methodology

DCF 57.63 Rate resolution.

DCF 57.64 Extraordinary payments.
DCF 57.65 Advisory committee.

Note: Ch. HSS 57 was renumberedctn HFS 57 under 13.93 (2m) (b) 1., Statsjeopardizethe health, safetyr welfare of any child served by the

andcorrections made under s. 13.93 (2m) (b) 6. and 7., Stats., Regestember rouphome
1999,No. 528; Chapter HFS 57 as it existed on December 31, 2005, was rﬂnebleog p '

anew chapter HFS 57 was created Register September 2005 No.f5871€06. (2) A request for an exception to a non-statutory rule require
ggapterHFS 57was renumbered to chapter DCF 57 under s. 13.92 (4) (b) 1., Stafﬁentshall be made to the department on a fprescribed by the

gisterNovember 2008 No. 635. . .

departmenand shaljustify each reason for requesting an excep
tion. Therequest shall also describe an alternative that meets the
intentof the requirement.

DCF 57.01 Authority and purpose. This chapter is pro  Note: Form DCF—F—SOZB—E(;hiId Welfare Request for Expeptio'r_ss available
mulgatedunder the authority of s. 48.67, Stats., to carryicens 1 the forms section of the department website, Rttp./idcf.wisconsin@eguests
ing duties authorized under s. 48.66, Stats., and the authority Qfisaonome. o oo ed IApRendieATat serves e
49.343,Stats., to establish the per client rate that a ghmpe ™ History: CR 04-067: cr Register September 2005 No. 597, &f1-06;
may chage for its services. The purposetiuf chapter is to pro  EmR1414:emerg. am. (2), eff. 8-1-14; CR 14-054: am. (2) Register April 2015
tect and promote theealth, safety and welfare of children placeff©- 712, eff. 5-1-15
in group homes and promotdieient provision of services.

Subchapter| — General Provisions

History: CR 04-067: crRegister September 2005 No. 597, &f1-06; DCF 57.04 Definitions. In this chapter:
E;anelf%OIG_.irfleg. am., eff 9-16-11; CR 1-026: am. Register December 204o. (1) “Agency-operategjroup home’means a group home for

which the licensee is a public agency other than the department.

DCF 57.015 Compliance with administrative rules (2) “Background information disclosure form” means the
and laws. A person who is licensed under this chapter Sha“C’p‘%fepartmenof health services’ form F-82046A, on which a person

atethe group home in compliance with this chapitez provisions rovides certain information concerninghe persors back
of the license, and applicable state, federal, and local law ground.

History: CR 04-067: crRegister September 2005 No. 597, £f1-06. B L. - .
(3) “Behaviorintervention” means any containment, manage

DCF 57.02 Exceptions to rules. (1) The department mentor treatment technique or procedure used to intervene in a
may grant an exception to a non-statutory requirement of tiésident’sbehavior when that behavior poses a clear and present
chapterif the department determinéisat the exception will not danger of serious physical harm to the resident or to others.
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(4) “Caregiver”has the meaning given in s. 48.685 (1) (ag), (25) “Licensee”means a person licensby the department

Stats. pursuanto s. 48.66, Stats., to operate a group home.
(5) “Caregiverbackground check” meatise search required (26) “Parent” has the meaning specified in s. 48.02 (13),
by s. 48.685 (2), Stats. Stats.,or in s. 938.02 (13), Stats.

(6) “Child” is a person who is under 21 years of ageiand (27) “Permanencyplan” means the plan required under s.
underjuvenile court jurisdiction or other court ordirbeing pre  48.38(2), Stats., that is designed to ensure that a child placed in
vided services by a child welfare arvenile justice agencwr is agrouphome is safely reunified with the chiédfamily whenever

placedunder an agreement. appropriatepr that the child quickly attains a safe placement in
(7) “Child abuse” means abuse as specified in s. 48.02 (&home providing long-term stability

Stats. (28) “Physicalcustody” means actual custody of the person in
(8) “Child neglect” has the meaning given in s. 48.02 (12¢fheabsence of a coustder granting legal custody to the physical

Stats. custodian.

(9) “Corporation—operategroup home” means a honfier (29) “Physician” has the meaning given in s. 448.01 (5), Stats.
which the licensee is mon—profit or proprietary corporation that (30) “Placingagency” means an agency that is licensed under
operateone or more group homes. s.48.60, Stats., and ch. DCF 54, to plabédren into adoptive

(9m) “County department”’or “county” means a county homes, foster homes or group hontesaccept guardianship of
departmenbf social services under 46.215 or 46.22, Stats.; achildren or to license foster homes,caunty department with
countydepartment of human services under s. 46.23, Stats.; dowersand duties as defined under s. 48.57, Stats., the depart

county department under s. 51.42 or 51.437, Stats. ment,the Wsconsin department of corrections or any other autho
(10) “Custodialparent” means a resident whose child residé%€d placement authority _
in the group home with the resident. (31) “Premises’means the physicalant of the group home,

(11) “Department” means the department of children an
families.

(12) “Emergency”’means serious medical incidents, fire; tor d tract with th h " id
nadoesflooding, and loss of services to the group home such %rer’]rt' erdcon ract with the grtofup or_r:je ct) pr?\t/rl1 e progrerl]mover
electricity, heat, water or telephone, or threats to the premises>df' |+ and case management for residents ot the group home.
its occupants. ) (33) “Rellef_ help” means an |nd|V|du_aI that is use_d ting

(13) “EPSDT” means early and periodic screening, diagno§?§ensee°n an irregular and infrequebasis for brief periods of

time to provide care for residents.
andtreatment of persons under s. DHS 107.22. Note: An individual regularly scheduled to replace a resident carecstafays

(14) “Family—operatedyroup home” means a home for whichuft or for prolonged periods is considered a resident cafe staf
thelicensee is one or more individuals who operate not thare (34) “Resident”means a child who is admitted to and resides
onegroup home. in a group home.

(15) “Fit and qualified” means displaying thapacity to suc  (35) “Residentcare stdf means an individual employed by
cessfullynurture anatare for children and shall not include & hisg |icensee to be the usual and primary caregiver of residents.

tory of a civil action, criminal conviction or administrative rule (36) “Residentrights” means the rights specified in s. 51.61
violation that substantially relates the care of a child; a history gia¢s “and ch. DHS 94. of a resident who receives a service for

of exereising unsound fudgment or abuse of alcofolof UGS ool or g abuse. a mental finess, or a developmenal dis

administrativerule violation substantially relates to the care of children cossult @Pility or for residents not receiving those services, rigins

DHS 12.06. grievanceprocedures thadre comparable to those found in s.
(16) “Group home” means a facility operatdry a person 51.61,Stats., and ch. DHS 94.

licensedby the department pursuant to s. 48.625, Stats., to provide(37) “Respitecare” means maintenance and care ohiid

getract of land owhich the group home is situated and any other
uilding or structure on that land.

(32) “Programdirector” means a person thaeither on stdf

24-hourcare for 5 to 8 residents. with emotional, behavioratognitive, physical, or other condi
(17) “Group home manager” means a person who is responpn including being at risk of abuse or neglect, placed in a group
ble for the day—to—day operations of a group home. homefor a period of 15 consecutive days or less.

« PO : Note: Respite care can be used to relieve a parent or other care provider from the
(18) Guardian” means a person or agency appomted by mands of ongoing care when a child is at risk of abuse or neglect or in other crisis

courtto have the duties araalithority of guardianship as describedituationsor both.
unders. 48.023, Stats. (38) “Serious juvenile dender” means a person to whom the
(19) “HealthCheck provider” means a provider certified courthas given the disposition specified in s. 938.34 (4h), Stats.
underc_h. DHS 105, to provide EPSDT health assessment and(3g) “Sponsoring agency" means a child welfare agency
evaluationservices. licensedto place childrein group homes, a county agency speci
(20) “Householdmember” means any person who resides, fied in s. 48.56 (1), Stats., or the department; which enters into a
is expected to reside, at the group home, who is not a resiflentvritten contract with the licensee.
the group home and who has or may have direct contact with (40) “Staff member” means a group home director or man
grouphome residents, whether or not related to the licensee. ager,resident care stafor relief help.
(21) “House rules” means a summary of the group hame’ (41) “Supervision’means guidance of the behavior acti-
standards related to resident conduct, responsibilities, expe@ias of a resident by staf member who is within sight or sound

tions,and daily activities. of a resident.
(22) “Law enforcement agency” has the meaning giwes. (42) “Treatmentplan” means a written plaof services to
165.83(1) (b), Stats. meetthe specific treatment goals and care needs of a resident.

(23) “Legal custodian” means a persaither than a parentor  (43) “Universal precautions” means measures takepr®
guardianor an agency to whom legal custaafya child has been yent transmission ofnfection from contact with blood or other
transferredby a courtput does not include a person who has onlyotentiallyinfectious materials as recommended by the U.S. pub

physicalcustody of a child. lic health service centers for diseasentrol and adopted by the
(24) “Legal custody” has the meaning given in s. 48.02 (12)).S. occupational safety and health administration (OSHA) as 29
Stats. CFR1910.1030.
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(44) “Volunteer” means an individual who provides services (d) Prohibiting from the premises any person whose behavior
to a group home but is not paid for those services. givesreasonable concern for the safety of residents.

(45) “Wisconsin public purchaser” means a county depart (e) The use of universal precautions.

ment,the department, or thei¥¢onsindepartment of corrections.  (f) Behavior intervention.

Note: This definition doesiot mean that a volunteer cannot be reimbursed for (g) Suicide prevention
expenses. "
. Histo(r%/): ((131? (()fg)oe(szé )crg%%,istedr (Sg(é;))temcli)er ngb. 51%79?(2)—(1[3—)%6; c%rr7ecs (h) Serious incident reporting requirements.
tionsin (2), ) s s an made under s. 13. .and 7., Stats., ,. g . .
RegisterNovember 2008 No. 635; correction in (8) made under s. 13.92 (4) (b) 7., () Notifying the appropriate local law enforcement agency if
Stats.,Register May 2010 No. 653; EmRI6: emeg. cr (9m), ef. 9-16-1; CR ~ a resident leaves the group home without permission or fails to

11-026:cr. (9m), (45) Register December 20Mlo. 672, efft 1-1-12;EmR1414:
emerg.r. and recr. (6), (34), eff. 8-1-14; CR4-054: r and recr. (6), (34) Register returnto the group home after an approved leave.

April 2015 No. 712, eff. 5-1-15. () Resident access to confidential family planning services.
) (k) House rules that shall include all of the following:
DCF 57.045 Inspections, records, and requests for 1. A description of acceptable and unacceptable resident con

information. (1) INSPECTIONOFPREMISES. The department may qct.
visit and inspect a group home and shall be given unrestrictedC

accesdo the premises. During this inspection, a licerses| 2. Curfew .regulrements. o
provideall of the following: 3. A description of the consequences for violations of house

. . rules.
the(g)er,;r:¥rggﬁgmentatlon of group home operations requested M/ 4. Procedures related to a residsribsence from the group
home without permission.

(L) Prohibiting smoking on the group home premises and in
vehiclesused to transport residents.

(m) For grouphomes that serve custodial parents, policies on
visitation between a child of a resident ahdt childs non-custo
dial parent.

(b) Any resident records requested by the department.

(2) DOCUMENTATION OF STAFFING. (&) A licensee shall main
tain the following records:

1. Written schedules of sfadoverage that document the spe
cific resident care stbfhatworked each shift to meet the applica

ble staf-to-resident ratio in s. DCF 57.21 (2) or 57.36 (5). (n) Prohibiting the use of resident labor as a substitute for

2. Sta}f payroll records._ employmenof a suficient number of competent persons to eper
(b) A licensee shall retain records under. e for 5 years. ateand maintain the group home.

(3) REQUESTSFOR INFORMATION. A licensee shalpromptly (0) A workable plan focontacting the licensee or a mem
respondo requests for information from the department, a-plaperwhen necessary

ing agency or any other governmental agency with statutory () For each shift of resident care fthbw all of the following
authorityto see the information. _ will be documented:

(4) CURRENT AND ACCURATE. A licensee shall ensurthat 1. Staf arrival and departure times.
information that the licensee or group home stafbmits to or

shareswith the department, a placing agermyany othegovern 2. Number and location of residents.

mentalagency is current and accurate. 3. Summaryof each residerd’behavior and program partici
History: EmRIL06: emeg. ct, ef. 9-16-11; CR 1.-026: cr Register December Pationduring the shift.
2011No. 672, ef 1-1-12. History: CR 04-067: crRegister September 200®. 597, eff 1-1-06; corree

tion in (2) (intro.) made und(er) ?.f)13.5()2)(21))(b%7., Stats., Register Novemb(e; %f())OB No.
.. 635; EmR1L06: emey. am. (1) (f), cr(2) (p),eff. 9-16—-1; CR 1L-026: am. (1) (f),
DCF 57.05 Group home program and policies. cr. (2) (p) Register December ZDNo. 672, df 1-1-12.

(1) ProGRAM STATEMENT. Each group home shall have a written
programstatement that shall include all of the following: DCF 57.06 Emergency planning and preparation.
(a) A descriptiorof the group home’purpose and philosophy (1) Thelicensee shall have written procedures for all of the fol

(b) A description of the services available through or providd@Wing: . .
by the group home. (a) In case of emgency contacting the placing agen@ar

c) A description of the type, age, and sex of the resjutgs €N, guardian, or legal custodian, emgency service providers, a
Iatis)r)l served b?/ the groupt)rll%meg resident’shealth care providethe licensee, and stahembers.
Note: Types of resident population refers to a description of the population served (b) Fire SafeWeVQCUQtiQn drills and response, including. evac
by the group home, for example whether the gioome serves children with devel uation of residentswith limited mobility, limited understanding,

opmentaldisabilities; emotional or behavioral disorders; alcohol, drug or other su, ina i ; ; : ifind i
stanceabuse problems; juvenile delinquents; correctional aftercare placements; .hearing impairment in case of fire ggecified in s. DCF 57.42

todial parents; expectant mothers; respite care; children under 6 years of agd:2r (C), Or other emegency.
childrenwho are transitioning to independence. (2) Thetelephone number of each of the following egeercy
(d) A description of thelaily activities available to residents.serviceproviders shall be posted by each telephone on the prem
(e) A description of house rules for expected resident conduisgs. If the emegency service providers listed below can be
(f) A non-discrimination statement that indicates that tH&achedy dialing the emeency number "9I, then the emer
group home does not discriminate against a resident becaus@@fcytelephone number “31 may be posted in place of separate
raceor cultural identification, sex, sexual orientation, age, colgfmergencyprovider numbers.

creed,ancestrynational origin, disabilitypolitical afiliations, or (@ Ambulance service.
religiousbeliefs. (b) Fire department.
(2) PoLiciEs AND PROCEDURES. In addition to the emgency (c) Police department.

planningand personnel policies and proceduegpiired under ss.  (q) Hospital.

DCF 57.06 and 57.17, a group home simalle written policies ;
andprocedures that include all of the following: be ézongt)e(]- gitgfcphh?er:gpnhuomngec;nd?ﬁ epg;z(rnr?isc::trol center shall

(@) Criteria for I]?velsdof supervision of on-premise arfet Of 3y £5chgroup home and vehicle ustltransport residents
premlseactl\_/ltlesno. rest ent.s. shallhave a first aid kit or first aid suppliéxluding gauze and

(b) Confidentiality of resident records. adhesivebandages, tape and latexvimyl gloves; and that will

(c) Medication administration, storage and disposal. providecare tathe maximum number of residents allowed under
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the group home license. The first aid kit or first aid supplies shghouphome in the provision of services as identified by an insurer
beinventoried and re-supplied after each use. licensedby the ofice of the commissioner of insurance.

(4) Phonenumbers of sthimembers to be notified in case of (2) Unlesswaived by the department under s. 48.627 (2) (b),
anaccident, the name, address, and telephone number akeachStats. a family—operated groupome shall purchase and maintain
ident’s health care provider and written consent from the regiomeowner’sor renters liability insurance that provides cover
dent’'sparent, guardian, or legal custodian for epaacy medical agefor negligent acts or omissions by children plaicettie group
treatmentshall be carried in a vehicle when transporting a resiomethat results in bodily injury or property damage to third par
dent. tiespursuant to s. 48.627 (2) (a), Stats.

(5) (a) Each licensed group home shall file a disaster plan with (3) The licensee shall purchase and maintain metgricle
the department and any placing agency with a resident placedodily injury andpropertydamage liability insurance that pro
the group home that would allow the department and p|aciw%iescoverage on each motor vehicle used to transport residents.
agencyto identify locate, and ensure continuitysgrvices to res  Theamount ofmotor vehicle insurance purchased under this sub
identsunder the placement and care responsibility or supervisig@ctionshall be consistent with the amounts specified usder
of the placing agency who adésplaced or adverselyfatted by 121.53(1), Stats. .
adisaster A disaster plan shall include all of the following infor ~History: CR 04-067: crRegister September 2005 No. 597, £f1-06.
mation: ) .

. . DCF 57.09 Weapons. No weapondjrearms, or ammuni
1. Where a licensee, group home fstahd residents would o may b pons ponsy

. Sesh : 2 ot y be on the premises.
goin an evacuation, including one location in the nearby area a“fﬂstory: CR 04-067: crRegister September 2005 No. 597, £1-06.
onelocation out of the area.

2. Phone numbers, electronic mail addresses, and other conDCF 57.10 Pets and animals. (1) Any animal that is

tactinformation for the licensee. kepton the premises as a pet shall be vaccinated against rabies as
3. Alist of items that the licensee or group hostae will take determinedappropriate by veterinarian and shall be tolerant of
if evacuated, includingny medication and medical equipmenfesidents. o
for residents. ~ (2) A pet suspected of being ill or infectetall be treated
4. Phone numbers the licensee will call to check in with tif@Mediatelyfor its condition or removed from the group home.
department and placing agency (3) Pens,cages, litter boxes and outside araasd by pets

: . : . shallbe kept clean.

(b) A licensee shall review the disagidan on a quarterly basis .
to ensure it is current and accurate, document the quarterly review(4) Eachpet shall be kept and handled in a manner that pro
andprovide the documentation to the department upon reque&ctsthe safety and well-being of residents and the pet.

History: CR 04-067: crRegister September 2008®. 597, eff 1-1-06; correc (5) No pet may be allowed in any area while food is being pre
tion in (1) (b) made under s. 13.92 (4) (b) 7., St&sgister November 2008 No. 635; pared.
EQ%%?%?TE%-_?Z@' ef. 9-16-1; CR 11-026: cr () Register December 2D1 ity CR 04-067: crRegister September 2005 No. 597, Bf1-06.
. . . DCF 57.11 Telephone. A telephonethat is operational
DCF 57.07 Financial records and audits. (1) A" shallbe available on the premises at all times.

|!Cen5ee5ha" arrange for an annyal audit report bY_a certiﬁé:el History: CR 04-067: crRegister September 2005 No. 597, &f1-06.
lic accountant in accordance with department guidelines.

Note: For further information, contact the Department of Children and Families, DCF 57.12 Transportation. (1) Thelicensee shall pro
Bureau of Finance, 201 E. Wshington Aenue, FO. Box 8916, Madison WI ; H
53708-8916r (608) 267-3905, vide safe transportation of residents.

ten(12t)h£ Ieltr:g?)slgse ghg(l)ﬁgtigl;ﬁz ?g i&igﬁ'r}agggﬂtmﬁz teer that transports a resident shall be at least 21 years of age, have

disbursementby the cost categories in the cost and service rep@i/€aSt one year of experience as a licenssaer, and hold a cur
in s. DCF 57.62 (1) (a). rentWisconsin operatos license for the type of vehicle driven.

(3) A licensee shall be responsible for the secure andjudicious(s)df‘ Iicenﬁeeafshall gbtain aolpy annuarl]ly of the driving
useof the funds of the group home. Policasl practices shall récordfor each stafmember or volunteer who may transport a

bein accord with sound budgeting, disbursement, and audit C(gﬁsid%manddshall keep t%e rﬁcord on file atgjr;eﬁp hc_)rr|1e._ A per
trol procedures. sonwhose driving record shows any one of the violatispeci

. . . fied in s. 346.62r 346.63, Stats., having occurred in the last 12
(4) A licensee shall maintain a systerhbusiness manage onths may not transport a resident.

ment and stding to ensure complete and accura@counts,  Note: To obtain a copy of a driving record, contact the Bureau of Driver Services,

(2) Exceptas provided in sub. (3) each stakember or volun

books,and records are maintained. Departmenbf Transportation, B. Box 7918, Madison, Wi 53707.
(5) Uponrequest, a licensee shall provitie department with  (4) Thenumberof residents transported in a vehicle at any one
financial information about the group home. time may not exceed the passenger limit spechigthe vehicles
History: CR 04-067: cr Register September 2005 No. 597, &f1-06; manufacturer.
EmRLL06:emeg  and rect of. 9-16-11; CR 11-026: rand recrRegister Decem (5) Any vehicle used by staf member or volunteer to trans

portresidents shall be in safperating condition. At 12-month
intervalsthe licensee shall provide tdepartment with evidence

i sttgg:r: c7é(i)v7e5d f:ﬁgggf&;%%@gi‘ ch?lell}g?ﬁiigrfshig“ :}ngd of a vehicles safe operating condition on a form CFS—-0052.
p g Note: Form number CFS52 gliicle Safety Inspection, is availaliethe forms

child welfarepolicy by electronic mail. A licensee shall subMitectionof the department website at http://dcf.wisconsin.gov or by writing or calling
a new registration if the licensee’electronic mail address anyfield office listed in Appendix A.
changes. (6) Vehiclesshall be clean, uncluttered, and free of obstruc

Note: Register at the departmestiebsite http://dcf.wisconsin.gov/imemos/sig tions on the floors, aisles and seats.

nup.htm and select Child éfare Licensing and Child ¥fare Policy Memos. . . .
History: EmR1L06: emey. cr, ef. 9-16-11; CR 11-026: cr Register December (7) (a) No licensee or person actlng on behalf of a licensee

2011No. 672, ef 1-1-12. maytransport any resident under the age of 8 years or less than 80
poundsin weight in any private motor vehicle unless the folow
DCF 57.08 Insurance. (1) A corporation—operated or aning conditions are met, as required in s. 347.48 (4), Stats.:
agency-operategroup homeshall purchase and maintain insur 1. Each resident who is less than one year old or who weighs
ancethat provides coverag# the premises and of the risks of théessthan 20 pounds being transported in a vehicle shall be prop
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erly seated and restrained in a rear-facing individual child car (k) A fire on the premises that requires the services of a fire
safetyseat in the back seat of the vehicle. department.

2. Each resident who is at least one year old but less thanf Note: Form CFSZl46, Serio_us Incident Report, is availab_le in the_f_orms se(_:tion
yearsold or who Weighs at least 20 pOUﬂdS but less than 40 pouf,\gf eiﬂegggg]%?)t( vxt.absne, http://dcf.wisconsin.gov or by calling or writing any field
shallbe properly restrained in a forward—facing individual child ' (2) piscHARGEOF RESIDENTSFROM OUT-OF-STATE. At the end
carsafety seat in the back seat of the vehicle. of each month, the licensee shall report in writing to the depart

3. Each resident who is elast 4 years old but less than 8 yearigient's interstate compact fife of each resident from out-
old, who weighs at least 40 pounds but not more than 80 poungis;statethat is dischaged from the group home that month. The
orwho is 4 feet 9 inches tall or less, shall be properly restraingghort shall include all of the information specified in s. DCF
in a shoulder—positioning child booster seat. 57.20(1) (a) to (e).

(b) Each resident who is not required to be in an individualNote: Reports of dischged residents from out-of-state may be mailed or faxed
child car safety seat when being transported shall be prop%erstate Compact on Placement of Children, Division of Safety and Permanence,

. . L st Wison St., FO. Box 8916, Madison, WI 53708-8916. The facsimile number
restrainedby a seat belt, except as provided in s. 347.48 (2nYe08) 266-5144.

Stats..and ch. Tans 315. Seat belts may not be shared. (3) VEHICLE AcCIDENTS. Within 7 calendar days after an acci
(9) Eachmotor vehicle used to transport residents shall bgent involving a vehicle transporting a resident, the licensee shall
insuredas required under s. DCF 57.08 (3). submita copy of any resulting police report to the department.
History: CR 04-067: crRegister September 200®. 597, ef 1-1-06; corree (4) PLACEMENT OF JUVENILE OFFENDERS. The group home

tionsin (8) and (9) made under s. 13.92 (4) {b)Stats., Register November 2008 - " .
No. 635; EmR106: emey. am. (3), rand recr(7), t (8), ef. 9-16-11; CR 1-026:  Shallnotify the department field fi€e that serves the group home

am.(3), r and recr(7), r (8) Register December 2DNo. 672, df 1-1-12. in writing, by phone, or facsimile within 48 hours of the admission
. ) ) of each serious juvenilefehder as defined in BICF 57.04 (38)
DCF 57.13 Licensee reporting requirements to the unless that is the primary client group served by the group home.
department. A licensee shall report all of the following to the (5) BEHAVIOR INTERVENTION. A licensee shall report tthe
department: '

) ) departmeneach incident of physicaéstraints used with a resi
(1) Serious INcIDENTS. The licensee shall reportserious dentwithin 72 hours of each occurrence.

incidentby telephone, mail or facsimile to the regiondioefthat Note: To report use of physical restraint, use form CFS2146, Selnoigent

servesthe group home within 72 hours after each occurrengeport, which is available in the forms section of the Departnsemtebsite at
including all of the foIIowing' http://dcf.wisconsin.gowr by writing or telephoning any one of the fialffices
i listedin Appendix A.

() Any incident of suspected child abuse or neglect by an gy prooror INsurancE. The licensee shall annually submit

employeeof the group home, volunteer of tigeoup home or 4 the department proaff insurance purchased and maintained
householdmember of the group home; including a report made Kirsuanto s. DCF 57.08.

a law enforcementagency a county department of social or

. . 7) DISCONTINUING OR CHANGING OPERATIONS. (@) The
humanservices, or a child welfare agency (7) @

S . . licenseeshall notify thedepartment in writing at least 30 calendar
(b) Each incident requiring law enforcement services at thgyspefore discontinuing operation of a group home. The notice
grouphome or that involves a resident. shallinclude the dischge summary specified in s. DCF 57.20 (1)

Note: Examples of serious incidents requiring law enforcement services inclu T ;
actssuch as physicalr sexual assault, drug relateéeakes, damage or theft of prop g‘ﬁdthe pOSt dISCth plan rEqerd under s. DCF 57.23 (3) (b)‘

erty or weapons dénses. Serious incidents also include incidents in which-a rufor each resident

awayresident is held biaw enforcement for anfehse such as assault, theftorweap () The licensee of a corporation—operated group haima

onsviolations. \ o .

. . nptify the department within 30 calendar days of any change in the
Th f a restraint on a resident. A report on th : : ;

a rt(ecs)train? gﬁg?l ge erig?:le tf(()jlloilvirllagS ?f?e treQUifgr%érgjts tinesl.JSDecﬁg ecutiveresponsible for the group home, the chairpersaheof

57.27(3) () oardor in the corporate structure.
.(d) Any i.njury or trauma to a resident or $tafember for (8) PLANS OFCORRECTION. If requested by the department, the

\ . : - licenseeshall submit a plan of correction for cited violations of
which the resident or staimember requires the services of gnig chapter or ch. 48, Stats., ifamat provided by the depart
licensedmedical professional including all of the following: i '

ment. The plan of correction must be received by the sipdei

1. A broken bone. fied by the department and be approved by the licensing represen
2. Aburn. tative.
3. A concussion. Note: The licensing representative will notify the licensee at the conclusion of a
.. . licensingvisit or within 10 working days after the licensing visit, if a plan of cerrec
4. A wound requiring stitches. tion is required, the date the plan of correction is to be received tiefizetment,
5. The ingestion of poison or drug overdose. and format. ) )
6. A traumatic incident such as a resident who nearly drownﬁ (9) FIRE SAFETY INSPECTION. The licensee shall submit arnu
or sufocates or who goes into shock. ally to the department, the results of the fire safety inspection
(e) An error in medication administration by either a resideﬁ?quwedunder s. DCF 57.42 (4).
or staf member (10) BACKGROUND INFORMATION REPORTING. (a) When an

. individual that is not a client becomes a houselo&mber or is
(f) The o_Ie_ath of a resident. . expectedo become &ousehold membgthe licensee, as soon as
(9) A suicide attempt by a resident. _ “possible,but no later than the departmantiext business day
~ (h) Outbreak of a reportable communicable disease as defirg@il submit to the department a background information disclo
in ch. DHS 145. sure form for the individual.

Note: Information regarding reportable communicable diseases cabtai@ed Note: The background information disclosure form (form F-82046A) is available
from local county public health departments. in the formssection of the department website, http://dcf.wisconsin.gov or by calling

(i) A condition orsituation that requires the removal of resior writing any field ofice in Appendix A.
dentsfrom the group home or the closure of the group home.  (b) As soon as possible but later than the departmesitiext

() Any physical damage to the premighat would aflect Pusinesglay the licenseehall report to the department for the
compliancewith this chapter including arstructural damage that licenseeand eacthousehold member who is 10 years old or older
would affect the safehelter of residents or any failure in the heag!l Of the following background changes: _
ing, cooling, electrical, plumbing, @moke or fire detection sys 1. The person has been convicted of any crime.
temthat is not repaired dhat cannot be repaired within 24 hours 2. The person has been or is being investigated by any govern
afterthe failure occurs or becomes known. mental agency for any act, fehse or omission, including an
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investigationrelated to the abuse or neglect, or threat of abuse or(3) HeaLTH. (a) Each stéfmember and volunteer shall be
neglect,to a resident oother individual; or an investigation physically,mentally and emotionally able to provide responsible
relatedto misappropriation of a cliestproperty carefor residents and shall not pose an imminent threat of harm

3. The person has a governmental finding substantiatiédresidents or to the quality and manner of their care.
againstthem of abuse or neglect of a client or of misappropriation (b) If the department has reason to believe that the physical or
of property mentalhealth of a stdfmember or an applicant for employment

4. In the case of a position for which the person must be cfgay endanger a resident, the department may require that-a writ
dentialedby the department of safety and professional servicd&n statement be submitted by a physiciaif appropriate, by a

the person has been denied a license or the psrierise has licensed mental health professional that certifies the condifion
beenrestricted or otherwise limited. the individual and thepossible dect of that condition on the

5. The person has pending criminal gfeax grouphome or the residents in care. _ _
(11) WELL WATER NITRATE LEVELS. For group homes with _ (4) REQUIREDSTAFF. (a) A program diector. A licensee shall
expectanmothers or infantander 6 months old, the licensee shafft@ff €ach group home with a program director who complies with

reportwater nitrate levels as required in ss. DCF 57.36 (8) aAl ©f the following:

57.37(8). 1. ‘Qualifications.” A program director shall be at least 21
Note: Reports submitted under this sectiuld be submitted to the fieldioe ~ Yearsold, haV_e_ a_4—year college degree in one of the major fields
listedin Appendix A that serves the group home. of study specifiedh sub. (2) (b) 1. to 7., and have 2 years of super

History: CR 04-067: crRegister September 200®. 597, &f 1-1-06; reprinted i i i
to correctprinting error in (1) (e), Register October 2005 No. 598; corrections in (Y)Ised C‘hlld welfare WOI’.k experience. , .

(©), (h), (2), @), (6), (7) (), (9) andLmade under s. 13.92 (4) (b) 7., Stats., Register 2. ‘Program operation and development.” The program-direc
November2008 No. 635; EmRID6: emeg. am. (4), €f 9-16-11; CR 11-026: am. i i i 'Bye

(4), correction in (10) (b) 4. made under s. 13.921$6., Stats., Register Decembertor furc‘;ptIO? can be pI’OV_Ided by a spﬁnl_?orlng agen pre

2011 No. 672, df 1-1-12,EmR1414: emerg. am. (1) (j), eff. 8-1-14; CR 14-054: gramadirector or sponsoring agency shall oversee program-opera

am. (1) (j) Register April 2015 No. 712, eff. 5-1-15. tion and development and do all of the following:
— . . a. Review the appropriateness of admission of eachtchild
DCF 57.135 Responsibility to placing agencies. the group home.

(1) Thelicensee shall notify the placing agencysasn as poes
sible of any emegency involving the resident. This includes seri :
ousillness or injury requiring medical treatment, death cést assessmen_tmd treat.ment plgnnlng. .

dent or child. unauthorized absendsmm the home. use of c. Provide technical assistance to the resident carfeasiehf
physicalrestraint, physical intervention, or aogher similar crisis 29€ncies. . o
relatedto a group home resident. This requirement does not d. Periodically review and update group home policies and
relievethe licensee from first taking whatever actionégessary procedures.

to protect the health, safety and welfare of the resident. Note: A sponsoring agency is defined in s. DCF 57.04 (39) to mean a child welfare
' encylicensed to place children in group homes; county agency specified in ch.

(2) Thelicensee shall keep the placing agency informed of tﬁ%.%(l), Stats.; or the department, which enters into a written contract with the
resident’sprogress while in care arstiall consult with the agency licensee.
regardingtreatment plans and treatment plan reviews, care; train (b) Group home managerA licensee shall stheach group
ing, and plans for the resident whenever more than the day—-to—tiaynewith a group home manager who oversees the day—to—day

b. Participate in developing, reviewing, and updating resident

routineis involved. operationsof the group home. The group home manaspeil
History: CR 04-067: crRegister September 2005 No. 597, &£1-06. havethe qualifications specified in p4c). A group home man
agermay also function as the program director if the gromme
Subchapter |l — Personnel managemeets the requirements specified in jja.

(c) Resident car staff. A licenseeshall stafeach group home

DCF 57.14 Personnel requirements. (1) DEFINITIONS.  with resident carstaf in numbers siiicient to meet the sthfo
In this section, “college” or “university” means an institutiorresidentratios specified in ss. DCF 57.21 and 57.36 (5) and for any
which is accredited oa degree granting level by an accreditingff-premiseactivities. Resident care dtahall be responsible for
agencywhich is listed by théJnited States department of educathe daily supervision of residents and direct care to residents to
tion as a nationally recognized accrediting agency ensuretheir safety and well-being. Resident caref stadill have

(2) AGEREQUIREMENT. (a) A hired or contracted stafiember atleast one of the following qualifications:
shallbeat least 21 years old and 2 years older than the oldest resi 1. A bachelor or associate degree from a college or university
dent. in any one of the majors specified in sub. (2).

(b) Notwithstanding para), a stéfmember who is 19 to 21 2. At leastone year of full-time experience working in a-for
yearsold and 2 years older than the oldest resident may be hiraell program with the type of resident population served by the
or employed for any position except program director usdbr grouphome.

(4) (a) if during the individuab course obmployment the indi 3 certificationas a child and youth care worker under the
vidualis enrolled in and regularly a’Ftends a college or universit{andardsf the Wsconsin Association of Child ancdwth Care
with a major in any of the following: Professional®r other department-recognized certifying author

1. Social work. ity.

2. Sociology Note: A copy of the standards of theisdonsin Association of Child ancb¥th

. . CareProfessionals can be obtained from http://wwacycp.og or by contacting
3. Special education. WACYCP at 161 W Wisconsin Arenue, Milwaukee, W1 53202; telephone (414)
4 Psychology 227-3130. Information regarding other recognized certifying authorities may be
’ . . obtainedby contacting any field §ite listed in Appendix A.

5. Counseling and guidance. 4. Completion of a traineeship program in which the resident

6. Criminal justice. carestaf has worked with qualified, experienced resident care

7. Any other area in the human services feddapproved by stafffor at least the first 80 hours of employment and received ori
the department. entationtraining as specified under s. DCF 57(1§ before work

(c) Notwithstanding paka) or (b), a sthinember who is 19 ing independently with residents.
yearsof age or over may retain employmenicontract if the stéf (4m) AUTOMATED EXTERNAL DEFIBRILLATOR TRAINING. All
memberis hired or contracted for before a new resident who is $&ff members of a group home who provide care for the residents
yearsof age or over is admitted to the group home. of the group home shall have current proficiency in the uga of
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automatedexternal defibrillataras defined in s. 256.15 (1) (cr), DCF 57.16 Training. (1) ORIENTATION. Within the first
Stats.,achieved through instruction provided by an individualyeekof hire, the licensee shall provide the staémber with all
organizationor institution ofhigher education that is approvedof the following:
unders. 46.03 (38), Stats., to provide such instruction. (a) A job description created under s. DCF 57.17 (1) Tée

(5) ReuEr HELP. Thelicensee may use relief help to tempojob description shall be signed and dated by each rsifinber
rarily provide care and supervise residents when the numbetugpnreceipt by the sthmember
residentcare stdfis not suficient to meet the sthto resident (b) The group home’program statement and policies and pro
ratiosspecified under s. DCF 57.21 or 57.36 (5). ceduresjncluding the personnel policies and procedures created

(6) VOLUNTEERs. Each volunteer used by the group homénders. DCF 57.17 (1).
shall be supervised by a stahember Before a volunteer may  (c) Requirements of child abuse and neglect reporting-speci
beginperforming activities, the licensee shall do all of the followfied under s. 48.981 (2) arfd), Stats., and information on how to
ing: identify and report abuse or neglect situations.

(a) Orient the volunteer to the activities that the volunteer may (d) Instruction on how to usfge extinguishers, and on emer
performas specified in the group horagersonnel policies and gencyand evacuation procedures.
procedures. (e) Any other information that would orient the $tafember

(b) Provide each volunteer with the confidentialiggquire  to the group home.
ments specifiedunder s. DCF 57.39 and the child abuse and (2) CPRAND FIRSTAID TRAINING. Within 6 months after the
neglectreporting requirements specified under s. DCF 57.18 (Dateof hire, each sthinember shall successfully complete first—
Histo(ry): ((;I? 04—)067: (cr;?egcig)t% )Septéembedr 2005. 597(, ?t( bl)—l—OG; corree  aid training and cardio—pulmonary resuscitation training from an
tionsin (4) (c) (intro.), 4., (5) an(B) (b) made under s. 13.92 (4) (b) 7., Stats., RegistesmericanRed Cross or a program certified by the American Red
B e 096, oo ) (o (o o O e o B 11 Crossor American Heart Association. The certification shall be

No. 672, ef. 1-1-12,EmR1414: emerg. enum. (2) (intro.) to (2) (a), (b) and am., renewed in accordance with training guidelines

.(2) (8) to (g) to (2) (b) 1. to 7., c(2) (c), am. (4) (a) 1., eff. 8-1-14; CR ;
;3”_‘32436);32“"(5?)(";5)_; t(o)(z) (g)’(b)cé(m)j g:r)nagnénz(?z)) 0@ 0@ o) . (3) FIRESAFETY AND EVACUATION TRAINING. Within 6 months
1.to 7., ¢t (2) (c), am. (4) (a) 1. Register April 2015 No. 712, eff. 5-1-15. afterthe date ohire, each sthfmember hired or contracted for on

or after January 1, 2006, shall successfully complete fire safety

DCF 57.15 Hiring and employment. (1) In this section @ndevacuation training provided by thesgonsin ‘Bchnical Col
a“physicians assistant” has the meaning in s. 448.01 (6), Stat§9€ System or a comparable course approved by the department.
(2) Beforean applicant begins employment, the licensee shall (4) INFANT AND TODDLER CARE. Before a stdfmember or vol

do all of the following: unteermay provide care and supervision foriafant or toddler

Cond dd iback d check asdefined under s. DCF 57.37 (@) and (b), the stafnember or
(@) Conduct and document a caregibackground chec PUT volunteerused to meet stab child ratios shall complete the train
suantto s. 48.685, Stats., and_ch. DHS 12, on each ap}pllca_nt.ing specified under s. DCF 57.37 (4).
Note: The background information disclosure form (form F-82046A) is available . .

in the formssection of the department website, http://dcf.wisconsin.gov or by calling () CONTINUING EDUCATION. A |!Censee Sha”. provide or
or writing any field ofice in Appendix A. arrangefor at least 24 hours of continuing education annually

(b) Obtain favorable referencé®m at least 3 non-relatives, eachstaf member The training shall pertain to caring for the resi
with documentation by letter from the referencéy documenta dentpopulation served by the group homepds of training that
tion in the record of verbal contact with a reference. Documentiay be acceptable to thipartment to meet continuing education
tion shall include the date contact was made, the name of the irgfuirementsnclude all of the following:
vidual conducting the reference, the name of the individual (a) Formal courses resulting in credits or continuing education
contactedand a summary of the response. units.

(c) Upon hire and before working with residents, require each (b) Training provided by the licensee, a staEmber or a vol
staff member except relief help to have a tuberculosis test andteer. A summary of théraining syllabus shall be kept on file
provide certification from a physician, physician assistant, oraithe group home.

HealthCheclprovider that the stafnember meets the minimum  (c) Workshops, conferenceseminars, lectures, correspon
physicalrequirements of thposition and that the stahember is dencecourses, or home study courses.

in general good health. . _ ‘ (d) Time spent reading and viewing educational materials per
denote: A HealthCheck form may be obtained by contacting the loca) pubiith.  taining to the resident population served by the group home may
epartment. ysica examination report orms obtainel y contactlng the . . .
field office listed in Appendix A. be (_:ounted forupto 5 hours of continuing education per. year
. . . " History: CR 04-067: crRegister September 200®. 597, eff 1-1-06; corree

(d) Make a determination of whether the applicant is fit angnsin (1) (@), (b) and (4) made undet3.92 (4) (b) 7., Stats., Register November

qualified. 2008No. 635.
Note: The term “fit and qualified” is defined in s. DCF 57.04 (15) to mean a person

who displays thecapacity to successfully nurture and care for children and who does DCE 57.17 Personnel policies and records (1) PoL-
not have a history of aivil action or criminal conviction or administrative rule viola . . L
tion that substantially relates to the care of a child, or who exercises unsound jd@dES- A licensee shall have written personpelicies and proce

mentor who abuses alcohol or drugs. For help in determining whether a civil actiéiires. The policies and procedures shall include all of the fellow
criminal conviction, or administrative rule violation substantially relates to the cajpg:

of children, consult s. DHS 12.06. . . L. .
L . . . . . (a) The creation and use of job descriptitimst describe the
(e) Nothing in this section requires a licenseégite an appti staf membets roles, responsibilities and duties.

cantfor employment orto reta'm any stafember (b) An orientation plan that shaticlude how and when orien
(3) Thelicensee shall require each $taember to complete i44ion of new hires and volunteers will be conducted dadu
a backgroundnformation disclosure form and shall conduct &,ented.

caregiverbackground checiin each sthimember every 4 years .
or at any time within that period. us(gc())f\:\étlniré(f i(;f;sdules ofach stdfmember and policies on the

(4) A licensee may not hire or employ a person who has had 4y ¢ tinying education and training requirements.

a group home license revoked or denied within the last 2 years. . . . .

History: CR 04-067: crRegister September 200®. 597, ef 1-1-06; corree (e) Designation of the chain of command or supervisory-struc
tion in (2) (a) made under s. 13.92 (4) (b) 7., Stats., Register November 2008 No. $85€ in the group home.
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(f A requirementhat each stdimnember notify the licensee  (3) Eachstaf member shalhotify the licensee as soon as{pos
assoon as possible, but no later than thé stafmbets next work  sible,but no later than the stahembets next workingday of all
ing day of the circumstances listed in s. DCF 57.18 (3). of the following:

(9) A description of the activities that a volunteer may perform (a) A conviction of any crime.
for the group home, orientation of the volunteseipervision and (b) A current or past investigation by any governmental
assurancghat the volunteer illowing group home policies and agencyfor any act, dense, or omission, including an investiga
proceduresand thenformation to be provided on the laws of eontion related to the abuse or neglect, or threat of abuse or neglect,
fidentiality and reporting of abuse and neglect. to a child or other client, or an investigation related to misap

(h) Handling of emegrencies. propriationof a clients property

(2) PErsONNEL RECORDS. The licenseeshall establish and ~ (¢) A governmental finding substantiated against them of
maintainon the premisea personnel record for each staem  abuseor neglect of a client or of misappropriation of a client’
ber. Each personnel record shall contain all of the folloviarg Property.
the staf member for which the record was created: (d) A denial, restriction, or other limitatiasf a license or cre

(a) A completed application for employment that shall incluggentialfrom the department of safety and professional services.
the staf members name, address, date of birth, training, educa (4) The staf member shall demonstrate competency in the
tion, work experience, and date of hire. grouphomes program statement, policies and procedumdss

(b) Current address. andresponsibilities, and resident rights.

History: CR 04-067: crRegister September 200®. 597, eff 1-1-06; corree
(c) Addresses and telephone numbers of references and raf@fin (2) made under s. 13.92 (4) (h) Stats., Register November 2008 No. 635;
encechecks results. correction in (1) made under s. 13.92 (4) (b) 7., Stats., Registe20ldyNo. 653;
X . correctionin (3) (d) made undes. 13.92 (4) (b) 6., Stats., Register Decembet 201
(d) A completed and current DHS 64 background informatiawm. 672, ef 1-1-12.

disclosureform. o .
(e) The results of the caregiviemckground check conducted Subchapterlll — Admission and Discharge

unders. DCF 57.15 (2fa) and (3), and the results of any subse o ) )
quent investigation related to information obtained fr@ach DCF 57.19 Admissions. (1) A child may not bexdmitted

backgroundcheck. to a group home except under a written voluntary agreement or
(f) A job description that isigned and dated by the $talem courtorder . . o .
ber. (2) Exceptas provided in sub(2m), admission of a child

undera voluntary agreement may not exceed 15 days from the
date the child was removed from tHeome and may not be
extended.

(g) A completed physical examination or HealthChemkn,
including tuberculosis test results.

(h) The stafmembets drivers recordf the staf memberis —(5)) A admission of a custodial parent or expectant mother
asngnedo t.ra.msport children. ) ) may be under a voluntary placement agreement for no longer than
(i) A training record that shall include documentation of thego days from the date on which tbkild was removed from the
staff membets receipt of the orientation, training, apehtinuing  homeunder the agreement. A placemagteement under this
educationrequiredunder s. DCF 57.16. Documentation shallubsectiormay be extended if andependent reviewing agency
includeall of the following: suchas an agency licensed under8.61 (3), Stats., or a county

1. Date and time of orientation and each training sessiondepartmentdetermines that the extension would be inlbst

2. Name of each person that conducted each orientation interestsof the resident and if the resident and the resgiparent
training. or guardian consent to the extension.

3. Total hours of training or continuing education received, (3) If a placing agency places a child in a group home, the

. agencyshall enter a written agreemenith the licensee. The
4. Whether the sthfember completed the requiremeots ;4 eemenshall include all of the following pursuattt s. 48.64

thetraining or continuing education session. (1m), Stats.:
() Documentation of all first aid and CPR certifications. (2) That the agency shall have access at all times to the child
(k) Any disciplinary actions issued to the employee. and the group home.
(2m) ExempTioN. Relief help are exempt from providing a (b) That the child will be released to the placing agency when
physicalexamination or HealthCheck form to the licensee.  everthe agency or the department finds thatbest interest of the
(3) VOLUNTEERPERSONNELRECORD. Thelicensee shall estab child requires it.
lish and maintain on the premisgsolunteer personnel record for  (4) Admissiondecisions shall be in accordance with the group
eachvolunteer used by the licensee. Each record shall containredimeprogram statement, the compatibility of the child with the
of the information required in sub. (2) except the physicgroup home and the policies and procedures of the drooe,
examinationor HealthCheck form and caregiver backgroundndthis chapter
checkresults. (5) (a) Except as provided in pgb), there shall be nmore
History: CR 04-067: crRegister September 200®. 597, eff 1-1-06; corree  than4 years dierence in the ages of the childradmitted to the

}\IIOOTISeII:](ble)Ié%é?l\(I%) ées)srfmd (i) (intro.) made under s. 13.92 (4) (b) 7., Stats., Regis&rrouphome as residents.
(b) The age dference limitation stated in paf@) doesot
DCF 57.18 Staff member and volunteer responsibil - apply to children admitted to a group home licensed for respite

ities. (1) Pursuant to s. 48.981 (2) and (3), Stats., a licensde, staeor for homeless and runaway youth.
member,or volunteer who knows dras reasonable cause to-sus (6) A group home may admit a child 18 years of age or, over
pectthat a child has been abused as defined in s. 48.02 (1), Sthts.under 2lyears of age, if any of the following circumstances
or neglected as defined in s. 48.02 (12g), Stats., shall inmedia®jst:
inform by telephone or in persoa,county department of human (a) The group home will not have more tiawhildren under
or social services or a local law enforcement agency s.DCF 57.04 (6) (b) to (e).

(2) staff members and volunteers shall keep informatiod (b) The group home has a liceriseserve a resident population
recordson residents confidential pursuant to the requirementsthmatis 18 years of age or ovdiut under 21 years of age, and is
s. DCF 57.39. transitioningto independence.
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Note: A licensee of an existing group home may request a license amendmigté parent, guardiadegal custodian, or placing agenag appro

unders. DCF 57.515 (2). _ priateupon dischaje. A copy of the summary shall be placed in
(c) The department has granted an exception under s. DgE residents record.

57.02to allow the group home to admit or continue the admission

of the child. If the group home does not hav&ense specified \o'is court ordered for reasons other than revocatidenial
in par (b), an exception is required before the group home m a license, the post-dischar plan developed under s. DCF

admitor provide care for moran 2 children under s. DCF 57.0457_23(3) shall be provided to the resident, the resideparent,

(6) (b) to (e). . ied to the
Note: The cross-references to s. DCF 57.04 (6) (b) to (e) in pars. (a) and (c) gHaardlanor legal CUStOdlan’ if available.

incorrect. Section DCF 57.04 (6) as created by eyeecy rule, EmR1414, contained ~ (4) Thelicensee shall allow the placimgency at least 15 days
paragraphga) to (e),but that text was modified in the final permanent rule, CRO make plans for a resident whom the licensee requests that the

14-054 to no longer contain paragraphs (a) to (e). This subsection, s. DCF 57.19 in ncv remove from the ar home unl h parti
wascreated by EmR1414 and not modified in CR 14-054 to take into account ac gagency remove from the group home unless bot parties

changego s. DCF 57.04 (6) by CR 14-054. Section s. DCF 57.04 (6), as create ree to earlier removal.

(3) Thirty days before a disctge of a resident whose place

EmR1414read as shown belowrhis subsection will be correctbgl future rulemak (5) All of the residen$ personal belongings, including medi
ing. . . .
DCF 57.04 (6)‘Child” is a person who is under 21 yeafsage, is under juvenile cal equipment Shfa” accompan_y the resident upon dlgehaA .
courtjurisdiction or other court ordeand any of the following: CQmp|QteaCCOU_nt|ng of these thmS shall be placed and |main
(@) The person is under 18 years of age. tainedin the residen$ record required under s. D6GF.38. Medi

(b) The person is 18 years afee or overbut under 19 years of age; a full-time cationshallbe handled as required under s. DCF 57.25 (6) (e) to
studentat a secondary schoolits vocational or technical equivalent; and reasonabl)(

expectedo complete the program before reaching 19 years of age. g)' . . . .

(c) The person turned 18 years of age on or after Aug@@14, butisunder 21 (6) By the efective date of a license revocation the licensee
T oo e o o st oepm sl havearranged for alterntive placement for each resident
115.787 Stats? in ébct for the person. prog Arrangementdor alternative placemeshall be made in coopera

(d) The person is under 19 years of age, and a coder was entered when the tion with each residerd’parent or guardian, and legal custodian
personwas under 18 years of age that places or continues the placement of the passoplacing agencyif not the same. The licensee shall share the
Iﬁ;gﬁ‘&if&‘g‘;’:ggg”ce until the date that is onegyéess after the date on which hacement informatiomith the licensing representative at least

(e) The person is 18 years of age or obert under 21 years of age, and is pIa(:ecpneweek before the &fc_tlve date of the revocation.
underanother stats’placement and care responsibility under 42 USC 675 (8) (B) History: CR 04-067: crRegister September 200f. 597, f 1-1-06; corree
(iv). tions in (1) (c), (3) and (5) made undel8.92 (4) (b) 7., Stats., Register November

i ) . 2008No. 635.
(7) Eachchild admitted to a group home as a resident shafl

have had a health examination performed by an individual
licensedto perform the examination no more than one year before
beingadmitted to the group honte shall have the examination ok 57 505 principles for nurturing care.  The group
within 30 days after thdate of admission if the consent requ're%omeshall do all of the following:

unders. DCF 57.25 (1has been obtained. Documentation of the 1) Provid fe. stabl d h . t
examinationshall be maintained in the residentrecord as (1) Provide a safe, stable, and humane environment.

Subchapter IV — Resident Care

requiredin s. DCF 57.38 (1) (i) 3. (2) Encouragea resideng autonomyrespect a resideatheed
(8) Beforeor upon admission to a group home esident fOr Privacy and consider a residestpreferences and choices
shallbe provided with all of the following: while providing care, supervision, and training.

(3) Providecare that is respectful toward the beliefs, inter

(a) Information on exits and evacuation routes. - - . o
. . . . ersonaktyles, attitudes angkehaviors of residents and families
(b) Oral natification and a written copy of the resident rlghI%f various cultures

specifiedin s. DCF 57.24. If the resident is 17 years of age Ol ;o CR 04-067: crRegister Sentember 2005 No. 597, B41-06
younger.,a copy shall also be made availabl¢h® residens par v semes P T '

entor guardian, and legal custodian, if available. DCF 57.21 Staff to resident ratios and supervision.

(c) A copy of thehouse rules developed under s. DCF 57.08) In this section;supervision” means guidance of the behavior
(2) (K). A copyof the house rules shall also be provided to the resindactivitiesof a resident by a sfahember who is within sight
dent'sparent, guardian, or legal custodian, as appropriate.  or sound of a resident &nsure the safety and well-being of the

(9) Uponreceipt of anotice of revocation of the group homeresident.
licenseand during any revocation proceedings that may result, the(2) The staf-to-resident ratios of a group home shall be as
licenseemay not admit a child as a resident except as providedfgtlows:

S-E_CF 570-5(34(%23-7 Redister S ber 2006, 597. dff 1-1-06 (a) 1:5 during wakinghours. A group home shall have at least
|story: — o eglster eptem er . y —1-06; correc idi S

ionsin (7), (8) (b), (¢) and (9) made unde8.92 (4) (b) 7., Stats., Register Novem ON€Staf member awake and providing supervision for every 5 or
ber2008 No. 635EmR1414: emerg. rand recr. (6), eff. 8-1-14; CR 14-054.r fewerresidents present in the group home during waking hours.

and recr. (6) Register April 2015 No. 712, eff. 5-1-15. (b) 1:8 during sleeping hoursA g_ro_up home s_h_all hav_e at
DCF 57.20 Discharge. (1) Except asprovided in sub. leastone stdf member awake anproviding supervision during

] . . sleepinghours.
3), the licensee shatiomplete and send to the appropriate placin . L
g\g)encya dischage sumrﬂary for each residentpgisgpmi frcr;m 9 (3) Thestaf-to-resident ratios in sub. (2) and s. DCF 57.36

e : - (5) are the minimal sthihg requirements for resident care &taf
gﬁiﬁ;ogfr;ﬂggvgﬂl?bgg g.ifégfiﬂhﬁefﬁffg :eccr:)a%e. %20(% The number ofresident care stabn duty shall be increased as
chargesummary shall include all of the following: ' necessaryo meet the needs of resideats to ensure their safety

(a) Dates of the residesatstay andwelfare. . .
(b) Reason for dischge (4) A volunteer may be used to méee staff-to-resident ratio

oY ) ] ) _ requirementsn sub. (2) and s. DCE7.36 (5) when 6 or more resi
(c) Summary of incidents involving the resident as describe@ntsarein care if the volunteer meets the tafialifications

in's. DCF 57.13 (1). o unders. DCF 57.14 (4) (c).
(d) Description of type of admission. (5) No resident may be in the group home without supervision
(e) Any other relevant information. by a staf member

(2) The dischage summary developed for a respite care or (6) A licensee shall ensure that supervision is provided for
otherplacement undea voluntary agreement shall be provided teachresident appropriate to the residertye, maturitypbehavior
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anddevelopmental level and $igfent to ensure the safety of all 2. Treatment goals for the resident and the time frames for
residentsn the group home. achievingthose goals.

(7) A licensee shall ensure thatfitient stafing is available 3. A description of behavior interventionshie utilized with
to provide supervision of a resident during suspensions and otti@resident. The licensee shall ensure that methods of behavior
extendedabsences from school. interventionare positive, based on the residemg&eds, stage of

History: CR 04-067: crRegister September 200®. 597, ef 1-1-06; correc  developmengand behavior and promote self control.
tionin (1) (b) made under s. 13.92 (4) (b) 7., StRsgister November 2008 No. 635; ifi . d b ided hi h
EmR1106:emeg. r. and rect ef. 9-16-11; CR 11-026: r and recrRegister Decem 4. Specific services and supports to be provided to achieve the

ber2011 No. 672, &f 1-1-12. treatmengoals, and names pérsons, agencies or position titles
responsiblgor providing servicesand implementing any of the
DCF 57.22 Resident activities. (1) ACTIVITY PLANNING  treatmenigoals.
AND SCHEDULING. The licensee shall establish and implement 2 5 permanency planning goals.
written plan of general activities for residents that shall include all

of the following: o 15 years of age or older
(a) Leisure-time activities. _ _ . 7. Specific indicators that treatmemoals have been
(b) Opportunities to engage in social and community activichieved.

ties. . L 8. Any court ordered conditions.
(c) Self-expression and communication. 9. Projected length of stay and conditions for disphar
(d) Opportunities for physical exercise to encourage gross and 15 \/sits to the resident by parents and other family members

fine motor development.. . . .with the approval of the placing agency and in accordance with
(e) Guidance and assistance in the development of daily livig§ents’ right standards to ensure that an appropriate relationship

6. Goals related to independent living skillsthié resident is

skills. is maintained between the resident and family members.

(f) Activities appropriate to a residenigthnic culture. 11. Arrangements for public school attendance.
_ (9) Opportunities fomctivities geared towards the individual ~ 12. Consideratiorof the additional requirements for care of
interestsof residents. custodialparents and expectant mothers under s. DCF 57.36 and

(2) REeLIGIOUSTRAINING AND PRACTICE. Each resident shall be carefor childrenunder 6 years of age under s. DCF 57.37, as-appli
provided with opportunities for voluntary religiousxpression cable.
andparticipation in religious education aattendance at services  13. Consideration of additional requirements for the care of
compatiblewith the religious preference of the resident, or a paghildren under s. DCF 57.04 (6) (c) and (e).
entor guardian of the resident. Note: The cross-reference to s. DCF 57.04 (6) (c) and (ecarect. Section

i i i CF57.04 (6) as created by emency rule, EmR1414, containpdragraphs (a) to
(3) RECREATION. A Varlety of indoor and outdoor recreational e), but that text was modified in the final permanent rule, CR 14-054, to no longer

activitiesand developmentally approprigtiy equipment shall containparagraphs (a) to (e). This subsection, s. DCF 57.1avé8) created by
be offered. EmR1414and notmodified in CR 14-054 to take into account the changes to s. DCF

f 57.04(6) by CR 14-054. Section s. DCF 57.04 (6), as created by EmR1414 read as
(4) TELEPHONEU_SAGE' '_I'elephone usage by a resident shall shownbelow This subsection will be corrected by future rulemaking.
governedby theresident rights under s. DCF 57.24 and the resl bcF 57.04 (6)°Child” is a person who is under 21 yeafsage, is under juvenile
dent’s treatment plan or placement agreement. courtjurisdiction or other court ordeand any of the following:

History: CR 04-067: crRegister September 200®. 597, &ff 1-1-06; correc (2) The person is under 18 years of age. ) )
tion in (4) made under s. 13.92 (4) (b) 7., Stats., Register November 2068%o. (D) The person is 18 years afe or overbut under 19 years of age; a full-time
studentat a secondary schoolits vocational or technical equivalent; and reasonably

. expectedo complete the program before reaching 19 years of age.
DCF 57.23 Treatment plannl_ng and assessment. (c) The person turned 18 years of age on or after Aug@&t14, but is under 21
(1) AssessMENT.(a) ResidentsWithin 30 calendar days after theyearsof age; the person is a full-time student at a secondary school or its vocational
datea resident is admitted to the group home, & stafnber shall or technical equivalent; and there is an individualized education programsinder
erforma comprehensive written assessmerthefresident for 112;787Stats., in dect for the person.
p R p P N (d) The person is under 19 years of age, and a ooder was entered when the
usein the development of a treatment pldithe child is admitted persorwas under 18 years of age that places or continues the placement of the person
to the group home under a voluntary agreement for respite caeegare and maintenance until the date that is oneoydess after the date on which

theassessment shall be completed by the date of admission tdm?e ?’ﬁ:ev;?;s%w?sri% years of age or obett under 21 years of age, and is placed
grouphome and shall include all of the foIIowmg: underanother state’placement and care responsibility under 42 ljSC 675 (8) (B)

1. Information about the residesittevelopmental, behav (iv).
ioral, educational and medical history; family and significantrela (b) Each treatment plan shall be reviewed at least once every
tionships; legal history; substancabuse history and any past3 months. The review shall be conducted by all of the persons
treatment. includedin the initial development of the plafpossible. All of

2. A description of the residestturrent status, including the following shall be reviewed and documented:
mentalstatus, medical needs, current activities, educational sta 1. Progress made toward achieving the goals established in
tus, any currentand recent substance abuse usage and persahalreatment plan and any barriers encountered in achieving the

strengths. goals.
(b) Children of esidents.Assessments of children of residents 2. Any changes in the treatment plarcluding any changes
arenot required. to specific indicators of revised goals, time frames for achieve

(2) TREATMENTPLAN. (a) Upon completion of the assessmerfhentof treatment goals, and service providers.
required under sub. (1), the program director shall develop-a writ (3) DISCHARGEPLANNING. (&) Preparation for disclggrshall
tentreatment plan with the participation of the placing agency; theginat the time of admission with the outlining of goals to be
resident;a parent if the resident is under 18 yearagsf; a guard achievedand ongoing modification as progress towards goals dic
ian and legal custodian, if applicable and available; and the p&ates. The group home shall document in the residergtord
sonswho will provide the required services to the resident. Affortsmade by stdimembers to prepare the resident and the resi
completedrreatment plan for each resident shall be placed in thent'sfamily for dischage.

resident'srecord maintained by the group hommeder s. DCF  (b) The resident; the parent, guardian, or legal custodian; and

57.38and shall include all of the following: the placingagency shall be given an opportunity to participate in
1. A description of the resideststrengths, needs, and preferdevelopinga post—dischge plan. The plan shall include recom
ences. mendationdor continuing or additionatervices upon dischge
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and the name of the person or agency to receive the resident uport. Any potential adverse sidefedts of the medication being
dischargeijf applicable. administered.

History: CR 04-067: crRegister September 200®. 597, eff 1-1-06; corree H i H i
tionsin (2) (a) (intro.) and 12. madmder s. 13.92 (4) (b) 7., Stats., Register Nevem. S. . Procedureto follow if a reSIQent. refuses. meqlcatlon’
ber2008 No. 635EmR1414: emerg. am. (2) (a) (inw.), cr. (2) (a) 13., eff. 8-1-14; Including refusal of psychotropic medication @sscribed in sub.

CR 14-054: am. (2) (a) (into.), cr. (2) (a) 13. Register April 2015 No. 712, eff. (7).
5-1-15. . .
6. Known drug allagies of the resident.

DCF 57.24 Resident rights. (1) The licensee shall be 7. Any other information that may lrelevant to administra
knowledgeableof and ensuréhat staf members and volunteers tion of the medication.
observethe patient rightsind grievance resolution procedures in  (b) Limitation on who can administer medicatiolledication
s.51.61, Stats., and ch. DHS 94, for each resident who receiwgay be administered to a resident onlytfire presence of a staf
servicedfor treatment of mental iliness, a developmental disabiinemberthat has been authorized in writing by the program direc
ity, alcoholism or drug dependendgesidents that are not specifi tor or the group home managés administer medication.

cally identified as coming under s. 51.61, Stats., and ch. DHS 94(c) Self administration.Medication may be self-administered

shall have rights and grievance resolution procedures that &iea resident only under all of the following conditions:

comparableo those found in s. 5,’1'61,' Stats., and ch. DHS 94. 1. Self-administration is authorized in writifiggm the pre
(2) A copy of the DHS 94 patiesttights and the group homescribing practitioner

grievanceprocedure shall be posted in each grbome in a ; : ;

prominentplace accessible to residents, fstaémbers and visi mayz Ha-lr-rze;gl;stk?r%l?gk:n :Qj;?t;docgﬁggysgf ribat the resident

tors. . ) .
Note: Patients’ rights information and posters can be obtained at http://dhs.wis 3. The residens treatment plan includes an evaluation by the

consin.gov/clientrights/FormsPubsPosters.htm. programdirector of the residerst’capability to self-administer
History: CR 04-067: crRegister September 200®. 597, &f 1-1-06; correc  medication.

tionsmade under s. 13.92 (4) (b) 7., Stats., Register November 2008 No. 635. . . L. . . i
4. The resident recognizes and distinguishesrtbdication
or treatment and knows the condition or iliness for which the med

DCF 57.25  Medical care. (1) CONSENT. (@) Any medical | ation or treatment is prescribed, the correct dosage, and when
examinationor service provided to a resident shall be provid @1 L P . ' ge,
emedication or treatment is to be taken.

only by an individual licensed to perform tegamination or ser R ) o )
vice being provided. Before aexamination or service is pro 5. The medication is not a psychotropic medicatiodedmed
vided, written consent to perform the examination or service shill sub. (7) (a).

be obtained as follows: (3) MEDICATION ADMINISTRATION DOCUMENTATION. (&)
1. For a resident who is under 14 years of age, witthesent Immediatelyupon administering medication to a resident @sa
of a resideng parent or guardian. ident self-administering medication, tis¢gaf member adminis

2. For a resident who is between 14 and 18 yefase, con teringor supervising the administration miedication shall write

sentof the residens parent or guardian with the consent of the re&!l Of the following in the residerstrecord: o
identwhenever feasible. 1. Full name of the residemd whom the medication was

3. For a resident who is 18 yeafsage or olderconsent of administered. o o
the resident is required unless the resident has been deemed?. Date and time the medication was administered.
incompetenby a court and has a court appointed guardidegat 3. Name and dosage of the medication administered or medi
custodianjn which case the consent of the guardian or legal-custal treatments received.

dianis required. 4. Signature of the stafnember who administered or super
(b) Consent shall include consent to administer ger@y visedthe administration of medication.

medicalservices including sgery for life threateningituations 5. Any refusal of medication.

whena parent, cannot immediately be reachedrb® consent

may be obtained in an engancy situation where time or distance_ . ! - X

precludesbtaining written consent. Both the written consent afPtify the residents health care provideparent, guardian, or

anyverbal consent shall be documented in the resilgedtord, €92l custodian. - o S

by indicating who obtained the consent, who gave the consent and7. Any error in medication administration and the steps taken

that persors relationship to the resident, and what specifie seip notify the resideng physician as required in sub. (5).

vicesare authorized by the consent. A verbal consent shall be(b) Each entry made under this subsection shall be written in

valid for 10 calendar days, during which time there shall be a goipr.

faith effort to obtain written consent. (4) ADVERSE REACTION TO MEDICATION. In the event of an

(2) MEDICATION ADMINISTRATION. (@) Information equired to  adversereaction to any medicatioa,staf member shall immesi
administermedication. No staf membermay administer mediea ately notify the resideng parent or guardian and the attending
tion to a resident unless the $tafember has received the grougphysician.

home’s policies established under s. DCF 57.05 (2) (c) for (5) MEDICATION ERRORS. The attending physician shaie

6. Any adverse reaction to the medication and steps taken to

administeringand monitoring medication use. notified in the event of a medication errofhe department and
(am) After receivingthe information described in sub. (2) (a)placingagency shall be notified as required in ss. DCF 57.13 (1)
staff shall receive the following: (e)and 57.135.

1. Procedurédor administering the medication being given as (6) MEeDICATION STORAGEAND DIsPOSAL. The licensee shall
describedby the physician, pharmacist or as indicated on the lak@Imply with all of the following requirements for storing medica
of anover the counter medication or a prescribed medication @jn:

bOth'blf trrlleulabel on %res%nbed meﬂlca;t.horé 'Sh not clesstaf (a) Medication includingver-the-counter medication, shall
nrer_w;_ ershall contact the pharmacy that filled the prescripfion o \6¢ in the container in which it was purchased or prescribed.
Clartiication. . S . No person may transfer medication that has been prescribed or
2. Procedures for documenting the administratiomefica  purchased over-the-counter to another container or change the
tion as specified under sub. (3). label on any medication, unless tiperson is a pharmacist as

3. The purpose of the medication. definedin s. 450.01 (15), Stats.
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(b) Medication shall be locked and stoieda location that is 2. Whenever feasible, obtain written informed consent from
inaccessibleo children. Only staf members who are designateda parent, or guardian, and the resident, if the resident is 14 years
in writing by the program director shall have access to keys to thid or older before using the medication unless the medication is
medication. Prescription and over—the—counter medication shaldministereder court order
not be stored next to chemicals or other contaminants. 3. Comply with the group honeémegency medical proce

(c) Medication shall be kept under acceptable conditains dures.
sanitation temperature, light, moisture, and ventilation according 4. If written informed consent @f parent or guardian of a the
to the requirements of each medication. Medication that requiresidentwas not obtained before administration of the medication
refrigerationshall be stored ia separate locked compartment onotify the parent or guardian by phone as soon as possible-follow
containerthat is properly labeled, stored separately from foothg emegency administration and documéinédates, times, and

items,and kept inaccessible to children. personsotified in the residers’treatment record.
(d) Medication for internal consumption shall be storedsepa 5. Document the physiciamieasons for ordering ergency
rately from medication for external application. administrationof psychotropic medication ithe residens treat

(e) Within 72 hours otthe medicatiors expiration date, the mentrecord.
datethe medication is no longer in use by the resident for whom (e) Revocation of consent oefusal to take.1. A residents
the medication was prescribed or purchasedhe date the resi parentor guardian may revokeonsent for non—-emgency use of
dent is dischayed, unused medication shall be returned to a pgsychotropiomedications aany time, as provided under s. DHS
ent,guardian, or legatustodian of the resident, for removal fronf4.03.
the group home or shall be destroyed by the group home manager2. When a consent is revoked, the group home shall do all of
or returned to the prescribing pharmacy to be destroyed. the following:

(f) The group home shall maintain a log of medication a. Administethe medication pursuant to a court order or as
destroyed. The information logged shall be writtém ink and prescribedby a physician to avoid serious physical harnthi
shallinclude the amount of medication destroyed, the name of tiesidentor others.
staff member who destroyed the medication, and the name of the b, Inform the prescribing physician and the placing person or

residentto whom the medication belongs. Whenevedication agencyof the consent revocation and document the revocation in
is released to a residenparent, guardian or legal custodian, thahe residents treatment record.

information, including the name of the person receiving the medi 3 \yhen a resident refuses to take a prescribed psychotropic
cation,shall be documented in the residsmecord. medicationthe group home shall do all of the following:

(9) The group home shall contact the local pdiicdestroy the a. Document the residestteasons for refusal in the resident’
medicationsor contact the Division @ter atthe U.S. Drug treatmentrecord.
EnforcementAgency (DEA) for instructions for destroying con b. Notify the residens physician, the parent or guardian or

trolled substances. d : : .

Note: The address and phone numfwerthe U.S. Drug Enforcement Agency is :((.aga.lCUStr?dlllaQ a.nd th%.reSIqﬂplacm% pers]?n Olr ?.]genCMrg;I-
1000 North Viter Street, Milwaukee, W1 53202, or call (414) 297-388%ension _fication shall be immediate if the residentefusal threateribe
5300. resident’swell-being and safety

(7) PsycHOTROPICMEDICATION. (a) Definitions. In thissub (f) Administration standats. In administering psychotropic

section,“psychotropic medication” means any drug thdéet medication,a group home shall comply with requirements for
themindand is used to manage inappropriate resident behaviomedministrationof prescription medication in this section atidi-
psychiatricsymptoms and may include an anti—psychotic, an antially acceptable standards for good medical practice. Gonfor
depressantjthium carbonate or a tranquilizer manceto guidelines of the departmentivisionof disability and

(b) Rights of patients.A group home shall comply with the €lderservices for use and monitoring of théeefs ofpsychotre
provisionsof s. 51.61 (1) (g) and (h), Stats., for each resident wRé¢ medications satisfies the requirement for clinically acceptable

is prescribed psychotropic medication. standardsind for good medical practice.
. . History: CR 04-067: crRegister September 200®. 597, ef 1-1-06; correc
(c) Non—emegency pocedures.A group home serving a resi tionsin (2) (a), (5), (7) (c) 2. made under s. 13.92 (4) (b) 7., Stats., Register November

dentfor whom psychotropic medication is newly prescribed shalpo8No. 635.
ensurethat all of the following requirements are met:
1. A medical evaluation of the resident is complédted phy

sician detailing the reason for the type of psychotropic medicati
prescribed. The evaluation or screening shall be documeinted

DCF 57.26 Dental care. Within 30 days after admission
a group home, each resident overdge of 3 years old who is
mittedto the group home for othétran respite care shall receive

) o 4 . dental examination unless an examination has been performed
theresidents record within the first 45 days after the resident h@g‘lin 6 months before the residenddmission. Subsequent den

first received a psychotropic medication. Subsequent evaluati examinations shaficcur at intervals not exceeding 6 months
of the resident related to the administration of psychotiopid after the last examination or completion of treatment
catlo_nsshall be completed as recommended b)_/ the prescribi istory: CR 04-067: crRegister September 2005 No. 597, £f1-06.
physicianand the results documented in the residarttord.

2. The resident, if 14 years afje or olderand a parent, or  DCF 57.27 Behavior intervention. (1) PROHIBITED
guardianof the resident, have signed writteansent forms as Measures. No licensee, sthinember or volunteermay do any
requiredunder s. DHS 94.03, unless psychotropic medications of the following:

administered per court ordelf the medication is administerger (a) Hit, shake, pinch, push, twist or use any other means that
court ordey there shall be a copy of the order in the residenthe staf member or volunteer knowes should know may inflict
record. mentalor physical harm or actions that may be psychologically

3. All group home stéfunderstand the potential benefits angmotionallyor physically painful to a resident.
sideeffects of the medication and have received information-relat (b) Verbally abuse a resident ase profanityor any language
ing to contraindicated medications. thatthe stafmember or volunteer knows or should know may rid
(d) Emegency pocedures.For emegency administration of icule a resident.
apsychotropic medication to a resident, a group home shall do all(c) Lock a resident in a room or any other place.
of the following: (d) Use any item to cover a resideritead or face or wrap the
1. Have authorization from a physician. resident’sbody with sheets, blankets, or any other material.

RegisterApril 2015 No. 712


http://docs.legis.wisconsin.gov/code/admin_code

File inserted into Admin. Code 5-1-2015. May not be current beginning 1 month after insert date. For current adm. code see:
http://docs.legis.wisconsin.gov/code/admin_code
131 DEPARTMENT OF CHILDREN AND FRAMILIES DCF 57.28

(e) Require a resident to march, stand, kneel, or assume and2. That lasts only fothe duration of time that there is an irami
remainin any fixed position or assign work thamot therapeutic nentdanger of harm to self or others.

andnot a part of the residesttreatment plan. 3. That does not include any of the following:

(f) Release any noxious, toxic or otherwise unpleasant sub a. Any maneuver or technique that does not give adequate
stanceshear the eyes or face of a resident. attentionand care to protection of the residsritead.

(9) Authorize, direct or ask a residentiscipline another resi b. Any maneuver that places pressure or weight on the resi
dent. dent'schest, lungs, sternum, diaphragm, back, or abdaaes

(h) Discipline one resident for the behavior or actibanother ing chest compression.
resident. c. Any maneuver that places pressure, weight, or levemage

(i) Employ any measure that the $tafember or volunteer the neck or throat, on any arteiyr on the back of the resident’
knowsor should know is aversiveruel, humiliating or that may heador neck, or that otherwise obstructgstricts the circulation
be psychologically emotionally or physically painful, discom or blood or obstructs an airwasuch as straddling or sitting on the

forting, dangerous, or potentially injurious to a resident. resident’storso.
() Use any mechanical restraint or equipment that restricts the d. Any type of choke hold.
movementof an resident or a portion of the resideribdy as e. Any technique that uses pain inducement to obtain com
behaviorintervention. plianceor control, including punchingpitting, hyperextension of
(k) Use a prone restraint that places a resident in a face dquints, or extended use of pressure points for pain compliance.
positionas behavior intervention. f. Any technique that involves pushing on or into a resigent’

(2) Time-outs. (a) As used in this subsection, “time—out'mouth,nose, or eyes, @overing the residemstface or body with
meansa behavior interventiotechnique that involves brief peri anything, including softobjects, such as pillows, washcloths,
odsof physical separation of a resident from others. blankets,and bedding.

(b) A time-out may not be used for the convenience of staf 4. Notwithstanding subd. 8, if a resident is biting himself
membersor volunteers, as a substitute for supervision of a resir herself or other persons, a staember may use a finger in
dent,or for a child under 3 years old. vibrating motion to stimulate the residentipper lip and cause the

(c) Areas used for time—-outs shall be free of objects with whi¢gsident'smouth to open and may lean into the bite withléfet
a resident could self-inflict bodily harm, shall provide af sigfv ~ amountof force necessary to open the residejativ
of the resident at all times asthall be equipped with adequate (e) After an episode of physical restraint, a debriefhgll
ventilationand lighting. take place with the resident and dtétiat were involved in the

(d) The use of time—outs shall be appropriate to the develdfysicalrestraint.
mentallevel and the age of the residantd may not be for a period  (f) Each stdfmember who uses a physical restrainvho wit
longerthan the period of time necessary for the resident to regaigsseshe use of a physical restraint shall, withinhddirs of each
control. The maximum length of time that a resident may be iniacident,give the groufnome manager a written description of the

time—outon each occurrence of a time—out is as follows: incident. Thegroup home manager shall document each incident,
1. For a child 3 through 6 years of age, a time—-out may neluding date, time, and a description of the circumstances of the
exceedl0 minutes. incident,and report the incident to the fieldioé that serves the

2. For achild 7 through 10 years of age, a time—-out may nggoup home and the placing agency as required under s. DCF

exceedl5 minutes. 13(1) (c) and (5). Each description shall includeoéthe fot
3. For a child over 1L years of age, a time—out may not exceelgwmg' h d f h resident involved
30 minutes. The need for continued use of a time—out shall be 1. The name, age, and sex of each resident involved.
reviewedat least every 10 minutes and documented in the resi 2. The date, time, and location of the incident.
dent'srecord. 3. The name and job title of each takEmber involved in the

(e) A resident that is in a time—out shall be permitted use of tiestraintand each sthmember or volunteer who witnesstw
toilet if requested. useof the restraint.

(f) Any resident that is in a time—out shall be within heasihg 4. Circumstances leading up to the use of restraint, the behav
a staf member ior thatprompted the restraint,fefts made to de—escalate the sit

(g) Within 12 hours of occurrence, there shall be documentd@tionand the alternatives to restraint that were attempted.
tion in the residens record of each time-out, including the name 5. A description of the administration thfe restraint, includ
of each stdéfmember involved, the length of the time—cahd ing the holds used and the reasons the holds were necessary
rationalefor use. 6. The beginning and ending time of the restraint and how the
(3) EMERGENCY SAFETY INTERVENTION. (a) A staf member restraintended.
may not use any type of physical restraint aesident unless the 7. Behavior of the resident during and after the use of the
resident’sbehavio_r presentan !mminent danger of harm to selfrestraint.
or others angbhysical restraint is necessary to contain the risk and g Any injuries sustained by a resident orfstaémber and
keepthe resident and others safe. _ ~anymedical care provided, including the name and title of the per
(b) A staf member shall attempt other feasible alternatives ¥pnproviding the care.
de—escalatea resident and situatiobefore using physical g any follow—up debriefing provided to residents andfstaf
restraint. ~ History: CR 04-067: crRegister September)ZOBE). 597, eff 1-1-06; corr%c
(c) A staf member may not use physical restraint as diseiplitionin (3) (c) (intro.) made under s. 13.92 (4) (b) 7., Stats., Register November 2008
. . No. 635; EmR106: emeg. cr (1) (j), (k), tr and recr(3), ef. 9-16-1; CR 1-026:
ary action, for the convenience of the staembeyor for thera - @) @), ). t and rec??3) R(egigt)e,( D)ecember 21()12,0 672, df 1-1-12.
peuticpurposes.

(d) If physical restraint is necessary under (@ a stdfmem DCF 57.28 Clothing. (1) The licensee shall ensure that
bermay only use the physical restraint in the following mannefndsallocated by the piacing agency for the purchase of clothing
1. With the least amount of force necessary and in the leé&st residents are used in such a manner that resiaegrvided
restrictivemanner to manage the imminent danger of harm to selith clothing that is individually selected and fittexhpropriate
or others. to the season, and comparable to that of others in the community
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(2) Whenevempossible, each resident shall be giverppor DCF 57.33 Sleeping arrangements. (1) Each resident
tunity to participate in the selection and purchase of his or h&rallbe provided with a separate bed. A child of a resident who

clothing. is acustodial parent shall also have his or her own crib, bed, -or bas
(3) Eachresident clothing shall be regularly laundered an@inetas appropriate for the needs of the child and may not share
in good repair a bed with his or her parent.

(4) Clothing purchased for a resident shall be the property of (2) A resident who is 18 years of age or oldeay not share
thatresident. The group home shall keep a log in esgidents abedroom with a chilavho is under 18 years of age, unless the
recordof clothing purchases. residentwho is 18 years of age or older is continuing to share a

History: CR 04-067: crRegister September 2005 No. 597, &f1-06. bedroomwith a child he or she had already been sharinb¢lde
) ] ] ~ roomwith before turning 18 years of age.

DCF 57.29 Hygiene. Each resident shall be provided with 3y N resident may share a bedroom wéthicensee, sthf

sufficientamounts of individually dispensed soap, clean towelﬁ.1 mber volunteer household membeor with a visitor tothe

toilet paper toothpaste, shampoo, deodorant, and other perso;; mises
hygi ts that ific to th i t : .
tiggl.eneproduc s that are gender specific to the resident popula (4) Male and female residents may not share the same bed

History: CR 04-067: crRegister September 2005 No. 597, ££1-06. room.
) ) (5) No more than 4 residents shall occupy any bedroom. For
DCF 57.30 Household duties. (1) Residents shall have a group home initially licensed after January 1, 2006, no more
opportunitiesto share inresponsibility for household duties orthan2 residents shall occupy a bedroom.

choresappropriate to the residestage, developmental level, (g) A room that others must pass through to get to another part
health,and ability of the group home shall not be used as a bedfoom resident.

(2) Householdduties of residents may not interfere with 7y pegyjarsieeping provisions for residents may notitbe
schoolattendance, family visits, sleep, studyreligious practice oy bjiiding, apartmentor other structure that is separate from
andmay not violate the principles of nurturing care described Jj4 group home structure on an unfinished attic, unfinished

s. DCF 57.205. ; ; ; ;
History: CR 04-067: crRegister September 200®. 597, ef 1-1-06; corree basementin a hall or in any other room that is not typicalsed

tion in (2) made under s. 13.92 (4) (b) 7., Stats., Register November 2088%lo. fOr sleeping purposes. No household member maebmitted
to regularly sleep in any of these areas in order to accommodate
DCF 57.305 Spending money . (1) Each residenshall aresident.
be given a regulabaseamount of spending money appropriateE HFizslt%)g CR 04-0?17): ;frge%éstir geRptEmot;eg 2005(11)\1% 597tt- eé-l-%:b
H : i R m -emeg. am. , —10—11] = .am. egister December
to his or her age and maturitlder residents can be given oppOryg;1 N, 672, ef 1-1-12:EmR1414: emerg. am. (2), eff. 8-1-14; CR4-054:
tunities to earn extra money above and beyond the base-alloxh. (2) Register April 2015 No. 712, eff. 5-1-15
ance.

(2) A resident spending money may not be withheld asa dis DCF 57.34 Non-ambulatory residents.  The licensee
ciplinary action. shallensure that non—ambulatory residents receive care and ser
History: CR 04-067: crRegister September 2005 No. 597, &f1-06. vicesaccording to that residegttreatment plan.

. . History: CR 04-067: crRegister September 2005 No. 597, £f1-06.

DCF57.31 Food and nutrition. (1) Food shall be avail
able and provided to residents in Saofent quantities and vari DCF 57.35 Additional requirements for group
R6mes providing respite care. (1) APPLICABILITY. Ifagroup
%homeis licensed under s. DCF 57.51 or approved under s. DCF
57.515t0 provide respite care, the licensee shall meet the addi
tional requirements of this section.

(2) StaFr. (a) Each stéfmember who provides care far

residentswho have special needsin planning menus, the
religious practices and cultural patterogthe residents shall be
consideredand foods déred accordingly Menus shall meet the

minimum nutritional requirements as found in Appendix B. ; ; o :
2) At no i hall food be withheld f ident respitecare resident shall have training or work experiealzted
) no time shall food be withheld from a resident. to any specific condition or need of the residenwfbom care is
(3) Daily menus shall be written, kept on fded available for provided. Staf members with no previous training or experience

atleast 30 days after meals have been served. _ working with the specific condition or need of a respite care resi
(4) Spoiledor deteriorated food shall be disposed of immedient shall receive at least IBours of supervised experience or
ately. moreif necessary to provide competent care.

(5) Preparedood shall be covered arstbred at temperatures  (b) The group home shall designate by name or positionfa staf
thatprotect againstpoilage. Dry foods shall be dated and storedemberwho will have primary responsibility for oversight of
in rigid, covered containers or single use food storage plastic bagispitecare residents.
with azip top closure. Food in dented, bulging or leaking cans, (3) PROGRAM STATEMENT AND POLICIES. The program state
orin cans without labels, may not be used. _mentrequired under s. DCF 57.05 (1), shall address the purpose
(6) Leftoverfoodthat is not served shall be marked with theor which respite care is provided, compatibility of children with
date of preparation and refrigerated or frozen immediately fefiverseneeds and how the respite care program relates to other
later use. ' programcomponentsf the group home. The policies and proce
History: CR 04-067: crRegister September 2005 No. 597, &£1-06. duresestablished under s. DCF 57.05 (2), shall include procedures
DCF 57.32 Education. (1) School age residents sha on assessing the medical and dietary needs and behavioral and

enrolledin school as soon as possible after admission to the gnfggotlonal concerns of a child admitted the group home for

; ; pitecare.
home. The licensee Sha” ensure that eaesident meets the History: CR 04-067: crRegister September 200®. 597, eff 1-1-06; correc
schoolattendance requirements under chi$ and 18, Stats., tionsin (1) and (3) made under s. 13.92 (4)Th)Stats., Register November 2008
35.

unlessotherwise excused by schoofiofls. No.6
(2) A group home may not provide a home-based private edu - )
cationalprogram to residents unless the program is approved byDCF 57.36 Additional requirements for group

the department of public instruction as a private school underl®mes providing care for custodial parents and  expec-
118.165,Stats. tant mothers. (1) AppLicaBiLITY. If alicensee is licensathder

History: CR 04-067: crRegister September 2005 No. 597, ££1-06. s.DCF 57.51 or approved under s. DEF515 to provide care to
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custodialparents or expectant mothers, the licensee shall meet th€6) Non-cusTopIALPARENTS. The licensee shall give children

additionalrequirements of this section. of residents the opportunity and encouragement to maintain
(2) TREATMENT PLANNING. The treatment plan developedinvolvementwith non-custodial parents.

unders. DCF 57.23 shall include goalad approaches for all of  (7) SpAacE REQUIREMENTS. In addition to the floor space

the following: requiredfor bedrooms under s. DCF 57.40 (6) (b) 3., there shall
(a) Parenting skills. Parenting skills instruction that includesbeat léast 35 square feet of additional floor space in a bedroom for
all of the following: eachchild sharing a bedroom with a parent.
1. Prenatal and other health care services. (8) WarersuppLY. The annual test of private well water under

s.DCF 57.40 (3) (a) 2. shall include testing for nitrate levels. If

2. Ch'ld_ developmgnt. nitratelevels are determined to be over 10 milligrams per ther
3. Bathing and hygiene. licensee shall give notice to the department fiefit®thatserves
4. Child safety the group home within 48 hours.

5. Child guidance and behavior management. History: CR 04-067: crRegister September 200®. 597, eff 1-1-06; corree

s . . tionsin (1), (2) (intro.), (5), (7) and (8) made under s. 13.92 (4) (b) 7., Stats., Register
6. Domestic violencéssues, sudden infant death syndromejovember2008 No. 635; EmRID6: emeg. am. (8), df 9-16-1L; CR 1L-026: am.

shakenbaby syndrome, and mentealth and alcohol and other(8) Register December 20No. 672, &f 1-1-12.
drug abuse counseling as appropriate.

7. Nutrition and meal preparation. DCF 57.37 Additional requirements for care of chil -

dren 6 years of age or younger . (1) AppLicaBiLITY. If a

8. Childcare options. grouphome is licensed under s. DCF 57.51 or approved under s.
(b) Life skills. Life skills instruction thaincludes all of the fel DCF57.515 to admit children under 6 yeafsge as residents or

lowing: if the group home provides care to a resident who is the custodial
1. Family planning and relationships. parentof a chilq under the age of 6, }he group home shall meet the
2. Independent living skills, economic self-ficiency, additionalrequirements of this section.

budgetingand job skills. (2) DeriNiTIONS. In this section:
3. Accessing community resources, transportation, and tran (&) “Infant” means a child under one year of age.

sitional housing. (b) “Toddler” means a child at least one year of age but less
(3) MEDICAL CARE FOR EXPECTANT MOTHERS. An expectant than2 years of age.

mothershall be provided prenatal and postnatal frare a physi (c) “SIDS” means Sudden Infant Death Syndrome.

cianor a nurse-midwife licensed under s. 441.15 (3), Stats. The(3) TreatmenTPLAN. A treatment plan is not required foil-
licenseeshall ensure that the expectant mother gives birth inggen of residents. The treatment plan developed under s. DCF

medicalfacility. 57.23(2) for a resident under 6 years of age shall include:
Thelicensee shall ensure the health, sateiyg welfare of thehil-  introduced.

\?vritek??hfi;es;ld:qurand provide care to those children in compllance(b) Toileting and diapering procedures.
(c) Sleep and nap schedule.

(5) CHILD CAREFORCHILDREN OF CUSTODIAL PARENT. (&) If the S . .
residentis not onthe premises or is otherwise unable to care for (d) Communication methods and comforting techniques.
his or her child, childcare may be provided on the premises only (€) Developmental history
as follows: (f) Medical history and medication management.

1. Thestaf to child ratio may not be less than that specified (4) Srarr TrRAINING. Each stdfmember who provides care to
in Table DCF 57.36. If caris provided to a mixed—age group ofa child under this section shall successfully compéetieast 10
children, the staf-to—child ratio in Tble DCF 57.36 shall be hoursof training in infantand toddler care; at least 40 hours or 3

adjustedon a pro—rata basis pursuant to Appendix D. creditsof early childhood training and training in infant and child
CPRwithin 6 monthsafter beginning employment, unless the
Table DCF 57.36 staff member has previously received such trainingcantifica
— tionis current. The training in infant and toddler care shall include
_ Minimum Number of Stdf | jnstructionon SIDS riskreduction and shall be approved by the
Age of Children Members or Ylunteers to department.
. p
Children (5) DIAPERING. Wet or soiled diapers antothing shall be
Birth to 2 Years 1:4 changedoromptly Each child shall be changed on a surthe¢
2 Yrs. to 2/5 Yrs. 1:6 is cleaned with soap and water and a disinfectant solution after
21/, Yrs. to 3 Yrs. 18 eachqse. Sqlled diapers shall be placed in a pIastllc.—Ilned, covgred
3'VYrs. to 4 Yrs. 1:10 containerwhich shall be emptied, washed and disinfected daily
4 Yrs. to 5 YIs. 1:13 (6) FURNISHINGSAND BEDDING. (&) Each child shall be pro
5 Yrs. to 6 Yrs. 1:17 vided with a bassinet, crib, or bed that is safe and appropriate to
6 Yrs. and Over 1:18 the needs of the child. Cribs shall have crib slats that are securely
fastenedn place and are spaced no mtiven 2 3/8 inches apart.

2. The stdfmember or volunteer used to meetfstafchild Crib mattresses shall fit snuglyBassinets and cribs shall be
ratios as defined irsubd. 1. shall have completed the trainingvashedand disinfected between changes in occupaftyetop
requirementss set forth under s. DCF 57.37 (4). bunk of a bunk bed shall not be used for a child under 4 years of

3. If childcare isprovided for payment, reimbursement o@ge. The top bunk shall have a safety rail if occugca child
othercompensation to 4 or more children under 7 years otfage, under 8 years of age.
child care program must be licensed under ch. DCF 250 or 251.(b) Pillows and sheepskins shall not be used with infants.

(b) Childcare may be providedfgiremises only by a child  (c) The group home shall provide eating utensils and cups,
careprovider that is licensed or certified under ch. DCF 250, 25hfant seats, high chairs, car seats, strollers, rocking chairs, tables
or 252, as applicable. andseating and other furnishings and equipment approgaate
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sizeand developmental level and the needslofdren under 6 Immunizations.
yearsof age. llinesses and accidents and dates of each.

(7) SaFeTY MEASURES. (@) Strings and cords long enough to 6. Medications and treatments received and dates of each.
encircle a Chl.ld:‘, neck shall not be accessible to chlldrgn. 7. Allergies, including allagies to food or medication.

(b) When infants and toddlers are present, open stairways shall g Physical limitations
be protected at the top and bottom wathild safety gates. Gates ..’ N f school d. t arad
shallhave latching devices that adults can open easily émeen (i) Name of school and current grade.
gency. Pressure gates or accordion gates shall not be used. (k) Religious preference. _

(c) Steam radiators, fireplaces, wood—burning stoves, electric(L) Incident reports involving theesident for whom the record
fans,electric outlets, electric heating units and hot surfaces, sy¢Asmade.
aspipes, shall be protected by screens or guards. (m) Description of any resident rights that are denied or limited

(d) Differences oklevation,including platforms, walkways, a@nddisposition of any grievances.
balconiesand open sidesf stairways shall be protected by railing (n) Inventoryof the residens clothing and other possessions.
atleast 36 inches in height and with bars no grehter 4 inches (0) Non-medical signed releases and consents.

apart. _ o (p) Dischage summary
(8) WAaTER. If an infant under 6 months old is in care, the (q) Any other information as appropriate.

annualtest of private well water requireshder s. DCF 57.40 (3) (2) Resident records shall be maintained in a secure location

() 2., shall include testing for nitrate levels. If nitrate levats pursuanto the confidentiality requirements in s. DCF 57.39. The
determinedo be overl0O milligrams per literthe licensee shall e = ; :
give notice to the department fieldfick thatserves the group recordrequired in sub. (1) shall be maintained by the licenstike _
homewithin 48 hours theresident reaches the age of 21 or 7 years after the resident is
' . dischargedrom the group home, whichever is latfthe record
_(9) NuTrITION AND FEEDING. (a) Food shalbe available o0 of 5 resident that has been disgear may be storeaff the prerm
infantsand toddlers in accordaneéth the meal patterns consis jses byt must be made available to the department upon request.
tentwith those specified in Appendices B and C, as applicable. jisiory: CR 04-067: crRegister September 2006. 597, ef 1-1-06; correc

(b) If a microwave is used to heat or prepare food, proceduégsi” (2) made under s. 13.92 (4) (h) Stats., Register November 2008 No. 635;
) > 1S L . : ; R1414: .am. (2), eff. 8-1-14; CR 14-054: am. (2) R April 201
for heating and cooking infant formula, milk, or food in a microng. 712, eft 5o1215 " (2). eff. 8 + CR 14-054: am. (2) Register April 2015

waveoven shall be posted near the microwave.

(c) Bottles shall not be propped. A child unable to hold a bottle DCF 57.39 Confidentiality.  Information and recordsn
shallbe held whenever a bottle is given. residentsshall be kept confidential and shall be protected from

(d) Infants and toddlers shall not be put to bed with a bottighauthorizedexamination pursuant to s. 48.78 and 48.981 (7),

(10) MebicaL care. Eachchild shall receive routine physical St}itsf(;'r‘;_r ‘gggfogfglgg?sﬁrss'eitﬁﬁ& r‘ﬁg@?gf'&aﬂ‘i_%gf C'zr'r"ef’ 92.
examinationsand immunizations pursuant to s. 252.04, Statsl, tion made under s. 13.92 (4) (b) 7., Stats., Register November 2008 No. 635.

ch. DHS 144, by a licensed medical professional.

History: CR 04-067: crRegister September 200®. 597, ef 1-1-06; corree _ i H
tionsin (1), (3) (intro.) and (8) made under s. 13.92 (4) (b) 7., Stats., RegisterNovemSUbChapterV PhySICal Environment and Safety

ber2008 No. 635; EmRID6: emeg. am. (8), r(11), ef. 9-16-1; CR 1.-026:am.
(8),r. (11) Register December 20No. 672, df 1-1-12.

o

DCF 57.40 Physical plant and environment.
. . (1) GENERAL REQUIREMENTS. (a) In addition to maintaining the
DCF 57.38 Resident records. (1) The licensee shall premisesn compliance with state and local building coeguire
maintainon the premises a record for each current resident. EqgBnts the licensee shall maintain the premises in a stajea

recordshall contain all of the fO”OWing information: repairand ina C|ean’ safe and sanitary condition.
) (a) Residens first namelastname, and aliaS, if andate of (b) The department may require a licensee to obtaingmee

birth, and gender tion of the premises and of the heating, electrical, plumbing, water
(b) Recent photograph of the resident. andsewage systems to determine if any safety or health problems
(c) Voluntary placement agreement or court order or both 8XISt.

appropriate. (2) Exits. (a) Halls leadingo exits shall be clear and urob
(d) Referral information such as court reports and assessméﬁtg(?tedat all times. At least one exit door shall be at least 3 feet

from the placing agency in width.

(e) Name, address and telephone numbiethe placing  (P) All stairways serving or more levels shall have a door at
agencyparent, guardian, or legal custodian that is responsible fifherthe bottom or top of the stairwaghich shall be kept closed

theresident. atall times.
(f) Name, address, and telephone nurobéte person or plac (c) 1. Habitable rooms on the second floor shall have access
ing agency and physician to be called in an g@ecy. to at leas® exits. At least one of the exits shall be a stairway to

(g) If the group home is a family—operated group home, a cortlliIe first floor or to grade.

pletedform CFS-872A, Information for Foster Parents—Part A 2. If achild 6 years ofige or over occupies a room on the sec
and a completed form CFS-872Binformation for Foster ondfloor, a window may be used as an exit if the window can be

Parents—Pai. openedfrom the inside without the use of tools, is at least 22
Note: Form CFS 872A, Information for FostBarents - Part A and form CFs inchesin the smallest dimension, a least 5 square feet in area,
872B, Information for Foster Parents — Part B can be found in the forms sectionaridhas a lower sill not mortan 4 feet from the floor and a win
the departmeng website at http:/dcf.wisconsin.gov or by telephoning any fiel(aow escape ladder for use in an egeTCy evacuation
office listed in Appendix A. . . ’
(h) Treatment plan and reviews and post-disgaauian. 3. If a child under 6 years of age occupies a room on the sec
(i) Currentmedical information including all of the following: ondfloor, the second exit may be an additional stairway to the first
9 9" floor or grade or an exit to a balcony that is not more thafedts

1. Medical consent and signed releases. abovegradewith a floor that measures at least 3 feet by 3 feet and

2. Name of physician and dentist. arail that is not more than 36 inches high.

3. Dates of medical and dental examinations and recommen (d) Habitable rooms above the secdlodr shall have at least
dationsfor follow—up care. 2 exits that are both stairways to the second floor or to grade or that
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areto one stairway to the second floor and one stairway to grade. 3. For group homes licensed before January 1, 2006, the floor

Windowsand balconies may not be designated as exits. spaceof each bedroom shall be as follows:
(e) Habitable rooms below grade shall have at leasit®. At a. A bedroom that is used by one resident dialle at least
leastone exit shall be a stairway to grade or a door that is beld square feet of floor space.
gradelevelthat leads to grade level by an outdoor stairwHye b. A bedroom that is occupied by 2 residents shall have at least
secondexit may be either a stairway Ieadlng to a_flrst floor abogp square feet of floor space for each resident.
gradeor a window that meets the requirements in (@r2. c. A bedroom that is occupied by 3 or more residents shall
(3) WATERAND SEWER. (&) Water supply 1. The group home haveat least 45 square feet of floor space for each resident.
shallhave an adequate and safe water supply d. A bedroom that is occupied by a custogiatent and that

2. If the group home'water supply is from a private well, theparent’schild or children shalhave the additional square footage
well shall be approved by the departmeftnatural resources. requiredin s. DCF 57.36 (7).
Watersamples from an approveell shall be tested at leastannu 4. For a group home that is licensed after thectife date of
ally for lead and bacteria by a laboratory certified under TR  this rule, January 1, 2006, all of the following shall apply:
77. If the group home populatiancludes children under 6 years o A padroom that is used by one resident dhelie at least
oldD%lg)é%egéané motg]7er§% tge water sPaIIbt?e tested as requiregdi gy are feet of floor space. If the resident is non-ambulatory or
S. 36 (8) or 57.37 (8), as applicable. usesadaptive devices for ambulating, the bedroom shall have
~(b) Sewage.The group home shall have an adequate sewaggst100 square feet of floor space.
disposalsystem. If the group home has a private sewage disposaly, A pedroom that is used by more than one resident shall have
systemhe system shall be approved by the appropga®ri 4 minimum of 60 square feet @bor space for each resident. If
mentalapproving authority ~ eitheror both of the residents are non-ambulatory or uses adaptive
(c) Water temperatue. Thegroup home shall be equippeddevicesfor ambulation, the bedroom shall have at least 80 square
with a water heater siifient to meet the needs of all residentsteetof floor space for each resident.
The hot water delivered to the group homeinks, tubsand 5. The minimum space between beds, cribs, and bassinets
showersshall not exceed1D® Fahrenheit. shall be at least 2 feet. There shall be at least 5 feet of space
(4) HEATING, COOLING AND VENTILATION. (&) The group home betweerbunk beds. The top deck of a bunk bed dhealit least
shallbe equipped with a heating system that is capable of maifeet below the lowest point of the ceiling and themall be at

taining a temperature of at least®%Bahrenheit. least3 feet between upper and lower bunks.

(b) All rooms, including bedrooms must pmvided with ade (c) Dining areas. Dining areas shall be of $igfent size to per
quateheating, cooling and ventilation. mit all residents and sfab sit down for meals at one time.

(c) If the temperature inside the group home exceets &bk (d) Kitchen. 1. The kitchen shall be equipped with a stove,
enheitduring summer months, the licensee shall provide for aifrigerator,cooking and eating utensils, and any other appliance
circulationwith fans or by other means. or utensilthat may be required to meet the needs of each resident.

(d) The heating unit shall be maintairiach safe condition as 2. Each refrigerator and freezer shall be equipped with a
determinedby an annual inspection tan individual professien clearly visible, accurate thermometerRefrigerators shall be
ally qualified to conduct such inspections. maintainedat 40 Fahrenheit or lower Freezershall be main

(e) Portable space heaters shall not be used. tainedat 0 Fahrenheit or lower

(f) Bath and toilet rooms shall have either a window that opens(€) Storage spaceA group home shall hawstorage space to
or be equipped with exhaust ventilation to the outside. accommodatelothing and other personal items of eagfident

of the group home.

(5) LicHTING. All habitable rooms shall have electric lighting . .
sufficientto meet the needs of the group home and its residents (1) Study aeas. There shall be a quiet area in the group home

Suitablefor study
6) SpacE REQUIREMENTS. There shall be deast 200 square i .
fee(to)f living spaﬁ:e for each residenttb® home. “Living sgace“ (9) Laundry. Laundry facilities shall be available to meet the

: : ; : P edof all residents. Any laundry equipmenttire group home
includesany area that is used by a resident in daily living a ; . h
excludesunfinished basement, attic, attached garage or simi ’allbe installecand vented in accordance with the manufactur

areas,not usually occupied by a resident in daily livinghe s recommendations.

licenseeshall ensure compliance wil of the following space  (7) STAIRwAYs. Each stairway shall have a handrail.
requirements: _ History: CR 04-067: crRegister September 200®. 597, ef 1-1-06; correc
q : tionsin (3) (a) 2., (6) (a) 2. and (b) 3. d. made under s. 13.92 (4) (b) 7., Stats., Register

(a) Bathroom Equiremen[s_l_ Bathrooms shall be indoors. November2008 No. 635; correction in (3) (a) 2. made und&éB92 (4) (b) 7., Stats.,
. gisterAugust 201 No. 668; EmR106: emeg. ct. (7), ef. 9-16-11; CR 1.-026:
2. A group home serving only males or only females shail (7) Register December 2DNo. 672, df1-1-12.

haveat least one full bathroom that contains a toilet, sink, and a
tub or shower available for use by residents. A group home ini DCF 57.41 General safety precautions. (1) Windows
tially licensed on or after January 1, 2006, serving males asaddoors that are used for ventilation shall be properly screened.

femalesshallhave 2 full bathrooms that are gender specific, each (2) Electricalsystems and appliances shall be in good repair
containinga toilet, sink and a tub or showenless the department and properly protected.

grantsan exception under s. DCF 57.02. (3) Tubsand showers shall have safety strips or other non-slip
3. A bathroonthat can be accessed only through a room usegrfacesapplied to prevent slipping.

asa bedroom may not be counted as being available for use-by re4) Grouphomes constructed on or after thieefive date of

identswho do not occupy that bt_adroom. _ _ thischapterJanuary 1, 2006, shall provide ground fault outlets for
4. If the total number of residents and children of residendsy electrical outletvithin 6 feet of a water source in bathrooms,

overthe age of 2 years exceeds 10, there shall be 2 full bathrookitghens laundry rooms, basements, in the garage and on the exte
(b) Bedmom equirements.1. Eactbedroom shall have a doorrior of the group home.

thatallows for privacy ané window that allows natural lightto  (5) Staff members and volunteers shall use universal precau

enter. tionswhen exposed tblood and blood containing body fluids and
2. At least one wall of each room used as a bedroom by-a réi§isuedischages.
dentshall be an outside wall. (6) Theindoor andoutdoor premises shall be free of hazards.
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(7) Thereshall be no flaking or deteriorating paint on exterioreportedto the departmeriteld office that serves the group home
or interior surfaces. asrequired under s. DCF 57.13 (9).
i ie finichi i History: CR 04-067: crRegister September 200®. 597, &f 1-1-06; correc
(8) No lead baseo_l paint or other toxic fInIShmg material mat}{)n in (4))l made under s. 13.992 4) (b)pStats., Register November 2008 No. 635;
be used on the premises of the group home. EmR1106:emeg. am. (4), €f 9-16-11; CR 1.-026: am. (4) Register December
(9) Stairways,halls, and aisles shall be maintained in googP11No. 672, ef 1-1-12.
repair,adequately lighted and free from obstacles.
(10) Stairs shall have a non-slip surface.

(11) Exteriorstairs, walks, rampand porches shall be main

DCF 57.425 Carbon monoxide detector . (1) A group
homein a one-unit or two—unit building shall have a functional
N\ > . carbonmonoxide detector installed in the basement and on each
tainedin a safe condition and free from the accumulation of watej, level, except the attic, garage, or storage afech unit,
Ice, or snow in accordance with the requirements of s. 101.647, Stats.

(12) Dangerousequipment and harmful substances unneces Note: A one-unit building is a single family residence. A two-unit buildirg is
saryfor the operation of the group home may nokept on the duplexor two-flat.
premises. All necessary but potentially dangerous equipment, (2) A group home in a building with at least 3 units shall have
toxic substances and medications shall be kejufcessible to res one or more functional carbon monoxide detectors installed in
idents. accordancavith the requirements of s. 101.149, Stats.

History: CR 04-067: crRegister September 2005 No. 597, £f1-06. History: EmR1106: emey. cr, ef. 9-16-11; CR 11-026: cr Register December
2011No. 672, ef1-1-12.

DCF 57.42 Fire safety . (1) SMOKE DETECTION. (a) Each L , ,
group home shall have a smoke detection system. sjpgeem _ DCF 57.43 Furnishings and appliances. (1) The liv-
shallbe an electrically interconnected systisted by Underwrit  iNg space shalbe suficiently furnished and in a good state of
er’s Laboratory or a radio signal-emitting system which &ias repair,maintained in a clean condition, and shall allow for free and
leastone centrally mounted alarm horn which, when activated cBformal use by residents.

be heard throughout the premises. (2) Eachbed shall be of such size as to ensure comfort of the
(b) A smoke detector shall be locatgeach of the following resident. Each bed shall have suitable springs in good condition,
locationsin the home; aclean, comfortable mattress that is covered with a mattress pad

; and a waterproof covering when necessarypillow, at least 2
1. Head of every open stairway sheetsa bedspread, and blankets adequate for the season.

2. Next to doors leading to every enclosed stairway on each(S) Thetop bunk of a bunk bed shaibt be used by residents

floor level. with conditions limiting mobility and shall have a safety rail if
3. Every hall. Smoke detectors located in a hall shalbaot usedby a child under g years gf age. y

Svgelifednore than 30 feet apart nor mdhan 15 feet from any (4) Triple—deck bunk beds shall not be used.

. . L. .. History: CR 04-067: crRegister September 2005 No. 597, £f1-06.
4. Common use rooms, including living rooms, dinargas,

lounges family rooms and recreation rooms, except the kitchen. pcg 57.44  Sanitation. (1) All garbage containing food

5. Bedrooms. wasteshall be kept in covered, non—-combustible watertight con
6. Basement. tainers. Garbage shall be removed from the group home.daily
7. Attic, if accessible. (2) Dishes,silverware, and utensils shall be maintained and

(c) The smoke detection system shall be teatéeast monthly Storedin a clean and sanitary mannéiating and drinking utensils
andresults documented and kept on file at the group home. shall be thoroughly cleaned with degent and hot water and

(d) A smoke detector thi located in a room used as a-bedinsedafter each use. ,
room may be battery operated, free-standing and separate fron{3) Singleservice dinnerware and utensils shall not be used at
the interconnected system. mealson a regular basis and may not be re-used.

(2) FIREEvVACUATION. (a) There shall be a diagrammatic floor (4) All bed linens shall be changed at least once a week
plan of the group home posted on each floor level ofglwip Moreoften if necessary.
homeclearly indicating the direction of each exit fanegency ~ History: CR04-067: crRegister September 2005 No. 597, Bf1-06.
evacuation.

(b) Evacuation drills shall be conducted with residentszst
monthly and documented, including the date and time of the drill, .
the evacuation time and any problerescountered during the DCF 57.45  Group home location. (1) A person who
drill. An evacuation drillshall be conducted during sleepingPPeratesa group home shall be licensed by the department pur
hours,or which, simulatesleeping hours at least once every §uantto this chapter and s. 48.625, Stats. Only one group home
months. licensemay be issued for any one location.

(c) Staf members shall personally evacuageh resident with | (2) For each location proposed for licensure by an applicant
limited mobility or having limited understanding regarding evadn sub. (1), the individual, corporation, or agency as applicable
uationprocedures from the group home.  If the group home-poptpallmake a good faith fefrt to establish and maintain a commu
lation includes a hearing impaired resident, there shall be writtBiy advisory committee as specified in s. 48.68 (4), Stats.
procedurespecifying that ataf member shall immediately alert History: CR 04-067: crRegister September 2005 No. 597, £¢1-06.
theresident in case of fire.

(3) FIREEXTINGUISHERS. (a) Each group home shall have a fir
extinguisheiin the size, type, and location specified by the loc

fire department. At least one fire extinguisher shall be IocateddH the premises, arombine group home activities with any-ser

the kitchen and on e_ach floor level of the group home. vice or business owned or operateyl the licensee without the
(b) Each extinguisher shall be operablelétimes, inspected \yyitten approval of the department.

atleastonce a year by a qualified fire safety expert and have a lablistory: 'cR 04-067: crRegister September 2005 No. 597, ££1-06.
indicatingits present condition and date of its last inspection.

(4) FIRESAFETYINSPECTION. The licensee shall have annual DCF 57.47 Group home capacity limits. The com
fire safety inspection. The results of the inspection dhall bined total of the number of residents residimga family—

SubchapterVI — Licensing and Enforcement

DCF 57.46 Other licenses and uses.  Upon licensure,
licensee may not accept any other license, including awbHd
reor child care license, perform a service, or conduct a business
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operatedgroup home and the numbefrchildren of the licensee  (c) The department shall consider an application that remains

shall not exceed 10. incompletefor a 90—-day periodfter receipt of any documentation
History: CR 04-067: crRegister September 2005 No. 597, ££1-06. to be withdrawn.
Note: A certification of need allowa person to apply for a group home license.
DCF 57.48 General conditions for approval of It does noguarantee that the department will issue a license nor does it guarantee any

P ; acements.

application. (1) Any person licensed to operate a group honf& .
shall be a responsible, mature individwdio is fit and qualified. d(4) APPEAL. (@) An;ppl(ljcant obr a party adverselyem‘teg by

Note: The terntfit and qualified” is defined in s. DCF 57.04 (15) to mean displa; a Eterm_matlon issued under sub. (3) may request an a m|n|_s.tra
ing the capacity to successfully nurture and care for children and shall not includd\e hearing under £27.42, Stats., from the department of admin
history of a civil action, criminal conviction administrative rule violation that sub jstration’s division of hearings and appeals by submitting a written
stantiallyrelatesto the care of a child; a history of exercising unsound judgement; ; : ; ; i
abuseof alcohol or drugs. For help in determining whetheivd action, criminal PéqueStfor hearmg to that d’be so that it arrives there within 30
conviction,or administrative rule violation substantially relates to the cashilren ~ daysafter the date of the notice under sub. (3).
consults. DHS 12.06. _ o - (b) The standardf review for the hearing shall be whether the

(1m) In determining whether an applicant is fit and qualifieckecord contains the quantity and quality of evidence that a reason

the department may consider any of the circumstanass DCF  ableperson could accept as adequate to support the decision.
57.50(1), 57.56 (1), and 57.57 (1) (Y an owngragent, stdf Note: To request a hearing, submit the request Buvision of Hearings and
memberhousehold membgor other individual direcﬂy or indi Appeals,PO. Box 7875, Madison, tonsin 53707-7875 or deliver it to the Divi

. ; ; : sionat 5005 University ®e., Room 201, Madison, WI.
rectly participating in the operation of the group home. History: EmR1034: emey. cr, eff. 9-2-10; CR 10-105: cRegister July 2012

(2) If the department has reason to believe that the physisal 679, ef 8-1-12.
healthor mental health of an applicant, licensee, or household ) _—
membermay endanger a resideihe department may issue a DPCF 57.49 License application. ~ (1) Except as pro
denial or revocation of the license or may require that a writtéﬂ?Ed in sub. (3), a person who wishes to operate a group home
statementbe submitted by a physician, or if appropriate, by & allsubmit to the departmean application signed as specified
licensedmental health professional that certifies the condiion In Sub. (2) at least 60 days before the date proposed to begin oper
the individual and thepossible dect of that condition on the &ting the group home. The application shall be made on the
grouphome or the residents in care. department'sorm CFS 375 and shall be accompanied by all of the
History: CR 04-067: crRegister September 200®. 597, eff 1-1-06; corree foIIowmg:
tionin (Im)made under s. 13.92 (4) (b) 7., Stats., Register November 2008 No. 635.(&) The license fee required under s. 48.625 (2) (a), Stats.

DCF 57.485 Determination of need. (1) NEEDDETER Déé?%_ﬁgcfzgf)'c(%t)'?” of need issued by the department under s.

B eaae tooperats anew groun nome o for an amendment o a(b) A completed DHS 64 background information disclosure
licensethat would increase the bed capacity of an existing grotfy ™ Which shall be completed and signed as follows:
homeuntil the department has reviewed the need for the addi, 1- If the applicant is one or more individuals, a background
tional placement resources that would be made available by tRfrmation disclosure form shall be completedd signed by
issuanceor amendment of the license and besified in writing  achindividual applicant and each household member who is 10
thata need exists for the proposed additional placement resour¥§&rsold or older

(2) DocUMENTATION OF NEED. An applicant for a determina 2. If the applicant is a corporation an agencya DHS 64

tion of need under sub. (1) shall submit all of the following doci?@ckgroundnformation disclosuréorm shall be completed and
mentsto the department: signed by an authorized representative.

(a) A statement of support by one or more counties, the bureauS) Ir;}sp_ection reportsl ver_ifyiln% that thedprtlapozed group
of Milwaukee childwelfare, or the department of corrections—staz;omeSl0 ysical structureglectrical, heating and plumbing sys

ing that the proposed additional placement resources are neet@§S have been inspected and are in safe operating condition
accordingto applicable industry standards.

(b) A detailed description of the why there is a need for this

: : . (d) Documentation of &rts to establish and maintain the
gz;tgizganr‘g:c;ﬁgthn%rgg and any facts that support the applt;:an(t:ommunityadvisory committee as required under s. DCF 57.45

. . 2).
(c) A detailed plan for the operation of the proposed gron (e) Payment ofiny forfeitures, fees, assessments related to any

homethat includes all of the following: . licensesissued by the department to the applicant, or a written
1. The numbersex, and age rangetok children to be served. statemensigned by arauthorized representative stating that no
2. The type of needs or disabilities of children to be servefbes forfeitures, assessments are owed.
3. Number of stdflisted by job title, degree or certification,  (f) Proof of the insurance required under s. DCF 57.08.

andfull-time or part-time status. (9) A copy of the personnel policies required under s. DCF
4. A description of the proposed program and treatment goa&#3.17(1) and any revisions as appropriate.
5. The location of the group home and a drawing of the layout (h) A copy of the group hom&’policies and procedures
of the physical plant. requiredunder s. DCF 57.05.
Note: Send the determination of need documentation to the Department-of Chil (I) If theapplicant for licensure is a corporation, pI’OOf of incor
‘L‘[ggna;}gggae“g;,'ge:z%ﬁf;a‘gngig;g”,?';iggeea&iggg;%‘vﬁ‘gg‘fog are, GHllar®V 1, ationor authorization to do business ingabnsin, asequired
(3) DEPARTMENT DETERMINATION. (@) The department shall Unders. DCF 57.52. _ _
review an applicants documents for completeness and may ask (im) A proposed per client rate that each group home will
the applicant for additional information that the department coghargefor services provided in the current year and a proposed
sidersnecessary to make the determination of need. budgetwith the same cost categories as the departsnevst and

(b) Within 90 days after the date on which tthepartment Servicereport under s. DCF 57.62 (1) (a).
receivedall required documents and information from an appli () Any other information requested by the department.
cant the department shal send witien notice of its determinatigrit o) o he picaien I, GFS 375 iy be eested g or b
of need to thapplicant. The notice shall state the specific reas@éh and license feshould be returned to the fieldioé from which the application
for the determination. If the department determines that the prasreceived.
posedadditional placement resourca® needed, the notice shall (2) If an applicant for licensure is an agepcyorporation, an
be accompanied by the departmentertification of need. authorizedrepresentative of the agency or corporatioapsica
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ble shall sign the application. If the applicant ficensure is one 3. A person against whom a finding of abuse or neglect or of
or more individuals, the application shall be signed by each indi misappropriation of property of a client has been entered on the
vidual. Wisconsincaregiver registry maintained by the department pur

(3) A licensee applying for a license for an additional grougHantto ch. DHS 13.
home location shall be in compliance with this chapter in the 4. A persorwho is the subject of a court finding that the-per
operationof the existing group home and in compliance with reggonhas abandoned, abused, or neglected a child.

ulationsfor any other facility licensed by the department and-oper 5. A person who fails to submit a DHS 64 background infor

atedby the licensee. Any forfeitures due under s. 48.314s., mation disclosure form completegnder the requirements of s.

on other facilities licensed by the department shall be paid befefg 685 Stats., and ch. DHS 12, and this chapiea person who

theissuance of an additional license. hasmade false statements on the background information disclo
(4) Exceptas provided in s. DCF 57.50 (3), the departmesureform.

may not process aapplication for a license from a person who is (3) I a persors license is denied or revokedder sub. (1),

prohibitedfrom licensure under s. DCF 57.50 or who meets th@instatement of the license is pursuans.t49.857 or 73.0301,
conditionsunder s. 48.715 (5), Stats., if the applicant has hadsgats. as applicable.

licenseor certification to operate a group home revoked or deniediistory: CR 04-067: crRegister September 2006. 597, e 1-1-06; correc
within the last 2 years before the date of the application. A personsin (2) (c) 3. and 5. made under s. 13.92 (4) (b) 7., Stats., Register November 2008
is deemed ineligible to submit @pplication for a license within NO- 635 CR 1-026: am. (1) (a) Register December 2. 672, &f 1-1-12.

2 years from the date the person had a group home license revoked . .
or denied. DCF 57.51 Probationary and regular license.

History: CR 04-067: crRegister September 2008®. 597, ff 1-1-06; correc (1) Theinitial license gre}med to ampplicant for a group home
tionsin (1) (b), (d). () to (i) and (4) made under s. 13.92 (4) (b) 7., Stats., Registizenseshall be a probationary license. A probationizrgnse
November2008 No. 635; EmRIDS: emeg. ct (1) (i), ef 916 1, CR 11026 . shallbe valid for a period of 6 months from the date of issuance

cr. (1) (im), correction in (1) (im) made under s. 13.92 (4) (b) 7., Stats., Regisi A .
December201L No. 672, e 1-1-12; EmR1034: emgrcr (1) (am), ef 9-2-10; Uhlesssooner revoked or suspended. A probationary licerse

CR10-105: cr(1) (am) Register July 2012 No. 679, 81-12. berenewed for an additional 6-month period.
) o (2) If a probationary licensee wishes to apply faegular
DCF 57.50 Licensure prohibited. ~ (1) The department |icense the probationary licenseshall submit to the department,
shall not license a person if any one of the following cireumhe application and materials specified in s. DCF 57.49, at least 30
stancesxists: daysbefore the date the probationary license expires.

(&) The department has regeived certification pursuant to s.(3) Upon receipt of a complete application for a regular
49.857(2), Stats., that the applicant or licensee has failed to p@enseand except as provided 1 DCF 57.50, the department
court-ordere¢payments of child or family support expenses mayissue a regular license which shall be valid and contifared
relatedto the support of a child or former spouse or has failed §qeriod of 2 years unless sooner revoked or suspended.
comply with a subpoena or warrant by the department of or a (4) If the licensee wishes to continue a regular license, the

countychild support agency related to paternity or child SUPPQfLenseeshall submit to the department, the application and-mate

proceedings. ) o rials specified in s. DCF 57.49 at least 30 days before the end of
(b) The department has received certification pursuant totge 2 year period. Uporeceipt of a complete application to eon

73.0301 Stats., from the department of reveweetifying that the tinuea regular license, and except as provided in s. DCF 57.50, the

applicantor licensee has a delinquent tax liability departmenimay continue a regular license for an additional 2
(c) The licensee or applicant has given false information toyaars.

governmentgencyfailed tosubmit a complete application, with  (5) |f the department does not receive a complete application

held relevant information, or failed to pay any fee, forfeiture o continue a regular license at least 30 days before the eadiof

assessmertue to a government agency 2 year period, the department shall issue a written warning to the
(2) The department may deny a license if any one of the fdicensee. If the licensee fails to apply for a continuance of the

lowing circumstances exists: licensewithin 30 days after receipt of the warning, the department
(@) A person has behavior or a mental or physical conditiéRay revoke the license under s. DCF 57.56 for failure to doply

thatgives reasonable concern for the safety of residents. @ continuance of the license as required in sub. (3), or take any

(b) Another group home operated by the licensee is in Substa]ﬂwera_ction appropriate to protect thealth safety and welfare of
eresidents.

t!al non—compllance with the licensing rules or leasstanding History: CR 04-067: crRegister September 200®. 597, f 1-1-06; correc
finesor forfeitures. tionsin (2) to(5) made under s. 13.92 (4) (b) 7., Stats., Register November 2008 No.
(c) If an applicant, owneor licensee, a proposed or curren3>:
staff membeyr volunteey householdnember or any other person ] o )
who has or will have contact with residents is any offtiewing: DCF 57.515  License provisions. (1) The licensee may
1. A person who is the subject of a pending criminalgmarmt change a license provision without first receiving approval
or who has been convicted of a felony or misdemeanor that sffiy™ the department. The licensee shall submit to the department

stantiallyrelates to the caraf children or activities of the group & Written request for approval to amend the license. The request
home. y 9roUP ghall identify the provision that the licensee wishes to have

Note: Examples othages and dénses the department will consider in makingamende(br 'n_CI_Uded under the license a_nd the specific reasons
adetermination under this paragraph that an act substantially relatesdare of that the provision should be amended included under the
childrenare: sexual assault; abuse of a resident of a facility; a crime against life figense. Receipt of an amended license from the departsfeit

bodily security; kidnapping; abduction; arson of a building or of property other th ; }
a building; robbery; receiving stolen property from a child; a crime against sex%}: evidence O.f the depa_rtmentapproval of any requeSted
angego the license provisions.

morality such as enticing a minor for immoral purposes or exposing a minor te ha
ful materials; and interfering with the custody of a child. The listis illustrative. OtherNote: A request for approval for an amended license may be sent to theffad of
typesof offenses may be considered. thatserves the group home.

2. A person who has been determined by a government(2) A requestto amend a license to serve a resident population
agencyto have abused or neglectedhild or who has been deter thatis 18 years of age and oybut under 21 years of age, dad
minedto have committed anfehse that is substantially relatedtransitioningto independence, shall be on a form prescribed by the
to the care of children or activities of the group home. department.
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v Notef:AForm DOCF-rg-EBSE-E’AZT?dmePA Request,ltob$XEer1tﬂ®fzirResiderlts le (b) The licensee or applicant has given false information to a
‘earsof Age or OverBut Under ars of Ageis available in the forms section o ; ; At ;

the departmens website, http://dcf.wisconsin.gaw from a department field fie. govemmenag.enCyfa”?d tOSmelt a complete appllcatlon_, with
SeeAppendix A for the address of the fieldio& for your area. held relevant |nf0rmat|0n or falled to pay any fee, fOI’feIture or

History: CR 04-067: cr Register September 2005 No. 597, &+1-06; assessmertdue to a government agency

EmR1414: . “to (1), cr (2), eff.8-1-14; CR 14-054: t0( ) . . . _
o (2) Regii?;,e;?p,ﬁ%"fstﬁé, ?fgr,(e%f,%_f_lg,  CR 14-054: enum. to (1), (c) The licensee failed to comply with the requirements in s.

DCF57.62 (1) and (3).

DCF 57.52 Corporate licensure. (1) Before a corpora (2) Uponreceipt of a notice of revocation, the licensee may
tion may be issued a license to opemaggroup home the corpera not admit any child for care to the group home without written
tion shall be incorporated under the laws ofsébnsin or shall approvalof the department. By thefettive dateof a license
havewritten authorization fronthe department of financial insti revocation the licensee shall have arranged for dispbaf the
tutionsto do business in &tonsin. residentsn the manner specified under s. DCF 57.20 (6).

(2) Thecorporation shall designate an authorized representa (2m) (a) If the department determines not to grant a license
tive who shallhave responsibility for the administration of theor to revoke a license, the department shall notify the applicant or
grouphome. licenseein writing of itsdecision and the reasons for that decision.

History: CR 04-067: crRegister September 2005 No. 597, ££1-06. Revocatiorof a license shall takefett either immediately upon
notificationor 30 days after tha@ate of the notice unless the deci

DCF 57.53 Transferability of license. A group home sionis appealed under s. DCF 57.58. Whether the revocitaih

licensemay not be transferred. takeeffect immediately upon notification or 30 days after the date
History: CR 04-067: crRegister September 2005 No. 597, &f1-06. of the notice shall be determinedaccordance with the criteria
foundunder s. 48.715 (4m) (a) and (b), Stats.
DCF 57.54 Posting of license and citations. ~ The (b) Upon receipt of the notice of revocation, and during any

grouphome license and any exceptions to the license grantedréyocation proceedings that may result, the licensee may not

the department under s. DCF 57.02, citations issued by the depagiceptfor care any child not enrolled as of the date of receipt of

ment in its most recent inspection on the departnsefdrm  the notice without written approval of the departmsfitensing

CFS-294and any notice of enforcement action including noticegpresentative.

of license revocation, non-renewal, or summary suspension sh is_tor)i: CR3045—0627: ch({jegzister SeptedmberdZOBE)ngg?é dj 161—7065 corree

be posted n 2 place nthe group home whre i caasly ot G125 et s 13210077 S8, s
History: CR 04-067: crRegister September 200®. 597, ef 1-1-06; corree

tion made under s. 13.92 (4) (b) 7., Stats., Register November 2008 No. 635. . .
) &) 9 DCF 57.57 Summary suspension of a license.

(1) (&) The departmennay close a group home by summarily
r%lspendinga regular omprobationary license if the department
believesthe action is required to protect the health safetgwel

fare of residents. Reasons for summary suspension include all of
the following:

DCF 57.56 License revocation. (1) In addition to the 1. Failure of the licensee to maintain or resemgironmental
reasondor revocation specified under ss. 48.66 (5) and 48.715 @rptectionfor the residents, such as heat, wagksctricity ortele
and(4m), Stats., the department may revoke a regular or propioneservice.
tionary license under any of the following circumstances: 2. The licensee or a person under the supervision of the

(a) If an applicant, owneor licensee, a proposed or currenlicenseehas committed an action or has created a condition relat
staff member volunteey householdnember or any other personing to the operatioror maintenance of the group home that
who has or will have contact with residents is any ofittiewing: ~ directly threatens the health, safety or welfare of any child under

1. A person who is the subject of a pending criminal giaar e care of the licensee.
or who has been convicted of a felony or misdemeanor that sub 3. The licensee, an employee, a volunteery other person
stantiallyrelates to the caref children or activities of the group in regular contact with the residents in care has been convicted of,

DCF 57.55 Sanctions and penalties. = Thedepartment
may imposean order or penalty as provided in s. 48.715 (2) a
(3), Stats.

History: CR 04-067: crRegister September 2005 No. 597, £f1-06.

home. or has a pending chge for a crime against life or a crime of bodily
Note: Examples othages and dénses the department will consider in making!Nnjury.
a determination under this paragraph that an act substantially relatesdare of 4. A licensee, sthinember volunteer or anxbther person in

childrenare: sexual assault; abuse of a resident of a facility; a crime against life and . . . . f
bodily security; kidnapping; abduction; arson of a building or of property other thaggularcontact with the residents in care is the subject of a current

a building; robbery; receiving stolen property from a child; a crime against sexialvestigationfor alleged child abuse or neglastder s. 48.981,
morality such as enticing a minor for immoral purposes or exposing a minor te har@tgts

ful materials; and interfering with the custody of a child. The listis illustrative. Other : .

typesof offenses may be considered. 5. The reasons specified under s. DCF 57.56 (1) (a).

2. A person who has been determined by a government(b) Notice of summary suspension of a license may be written
agencyto have abused or neglectedhild or who has been deter or verbal and shall specify the reason for the department action
minedto have committed anfefse that is substantially relatedandthe date the action becomefeefive.
to the care of children or activities of the group home. (2) If the department determines that circumstances which

3. A person against whom a finding of abuse or neglect or cdusedhe action in sub. (1) require the immediate relocation of
amisappropriation of property of a client has been entered on theresidents, the department shall order the liceassdly and in
Wisconsincaregiver registry maintained by the department puwriting to relocate the residents to suitable housing and to notify

suantto ch. DHS 13. for each resident, the placing agency and parent or guardian
4. A personwho is the subject of a court finding that the-peivithin 24 hours after relocating the resident into that housing.
sonhas abandoned, abused, or neglected a child. (3) Within 72 hours after the order in sub. (1), the department

5. A person who fails to submit a DHS 64 background infoshall either permit the reopening of the group home or proceed to
mation disclosure form completegnder the requirements of s.revokethe group home'license.
48.685,Stats., and ch. DHS 12, and this chapmiea person who (4) Thedivision of hearings and appeals shall hold a prelimi
hasmade false statements on the background information disahary hearing within 10 working days after théeetive date of the
sureform. orderin sub. (1) to determine if the license should remain sus
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pendedduring revocation proceedings. The division of hearings DCF 57.61 Allowable costs. In determining rates under

andappeals shall give written notice of the hearing to the licenstbés subchapterthe department may consider costs incufoed

andthe department. any purpose that is allowable under all of the following:

_ History: CR 04-067: crRegister September 200®. 597, eff 1-1-06; correc (1) Applicablefederal regulationsncluding 2 CFR Part 225,

gggln (1) (@) 5. made under s. 13.92 (4){h)Stats., Register November 2008 No.2 CFR Part 230, 45 CFR Part 74, 45 CFR Parand 48 CFR Part
31, except as provided in sub. (2).

DCF 57.58 Appeal procedure. (1) Except as provided (2) Reserves or profit as allowed under the following:

in subs. (3) and (4), a department decision to,defyse to renew  (a) For nonprofit corporationseserves allowed under s. 49.34
or revoke a license or to issue an order or decisifmttiig the ésm) (b) 2., Stats.

Ii(k:]eggseunder S. 48.64 or 48.715, Stats., may be reviewed un er(b) For proprietary group homes, profit allowed on an annual
ch.227, Stats. _ o _ basisis the smaller amount determined under the following 2
(2) A request for a hearing shall be in writing and submitte@lethodsof calculating profit:

to the department of administratisndivision of hearings and 1 The equity method is the sum of 7.5 percent of allowable
appeals.The request for a hearing shall be sent to the d""s.'on%eratingcosts plus 15 percent of average net equity for the year
hearingsand appeals within 10 days after receipt of the notice f s subdivision, “average net equity” means the avecage

the departmeng action. A request for hearitttat is mailed to the Ef equipment, buildings, land, and fixed equipment minus the

division of hearings and appeals shall be considered filed with thea 3 geaccumulated depreciation and average long term Kabili
division on the date of the postmark. A request for hearing thals for the year

is hand—delivered to the division b&arings and appeals shall be 2 Th thodlie t of all bl i
considerediled on the date the request is received by the division = € expenses metho percent of allowable operating

; : ittt costsfor the year
of heanngs and appeals. A request for hearlng transmit by Note: Further explanation is available in the departnséxitowable Cost Policy

S_im”e to the division of_hea(ingrs;nd appeals Sh_al_l t_)e Con_Siqereq"/lanual which is available in the Partner Resources/GramisContract Administra
filed on the date and time imprinted by the divisgofdcsimile tion section of the departmesitvebsite at http:/dcf.wisconsin.gov

machineon the transaction report that accompaniesitioeiment. oHistory(:3 EmdrRHOG: emeg. cr, ef. 9-16-11; CR 1L-026: cr Register December
Documentseceived by facsimile after midnight local time shalf%1tNo- 672, &f 1-1-12.

be deemed filed on the first following business.day

Note: A request for hearing can be submitted by mail or hand—-deliverta@ to DCF 57.62 Rate meth0d0|09y . (l) CosTAND SERY'CE
Division of Hearings and Appeals, at 5005 UniversitieARoom 201, Madison, Wi INFORMATION. Each year by July 1, a licensee shall submit the fol
53705-5400pr faxed to the Division at (608) 264-988B. copy of the request lowing information to the department:

shouldbe sent to the field fie listed in Appendix A that serves the group home. (a) A cost and service report in which the licensee reports the
(3) An appeal of a denial or revocation based on a certificati up homes costs, types of services provided, and number of

by the department of failure to pay court-ordered payments Qf: - : :
supportor failure to comply with a subpoena or warrant issued gnlgjrdeenpsaer;\rﬁgr:tn—tphri ggﬁ\égg sfoyrc;zna'rhe report shall be submitted
the department shall be f”?d pursuant to s. 49.857, S_'tats' Note: The cost and service repdorm is available at http://dcf.wisconsin.gov/
(4) An appeal of a denial, refusal to renewevocation of a childrenresidential/rate_regulation.htm.
license based on a certification of tax delinquency from the (b) The group home’most recent audit report under s. DCF
departmenbf revenue shall be filed within 30 dagfier the date 57.07(1).
on which the notice of denial, refus@l renew or revocation as (2) MAXIMUM ALLOWABLE RATE. Each year no later than Sep
reﬂ_u:redug(;egf.oz$.o3gl '(12) (g) tl '1-’ Szt(?OtS-N o7 80106 tember1, the department shall notificensees of the per client
Istory: — . Cr Register September 0. . —00b; H H i
ElelO%:emeg. am. (3), df 9—%6—]1; CRp]1—026: am. (3) Register December rateth_at no group hommay exceed for services provided in the
2011No. 672, ef 1-1-12. following calendar year
_ _ ) (3) ProPosEDRATES. (a) Each year no later than October 1,
DCF 57.59 Complaints. Any person having a complainta licensee shall submit to the department a proposed rate for the
ab_outa licensed group home or a grdnqnne operating without following calendar year for each group home that the licensee
a license may submit that complaitat the department by tele operates. The licensee shall submihe proposed rate on a
phone facsimile, electronic mail, letter or personal intervie®v  department—prescribefdrm.

departmenticensing representative shall investigate each-com (p) A licensee may request an exception to the departnent

plaint. Thedepartment shall send a written report of the findinggaximumrate under sub. (2) if the licensee provides a specialized

OfI\fhtathVeStllgiLonls?) the tCOr?Wpldalnt’:\jnlt_ Upgftl rtﬁque_st. | tbtbor serviceor specialized programming to a specific population of

ote: complain oul e sent, phoned or delivered to the regional 11 o] H i i 1

listedin Appendix A that serves the group home. chlld_ren. The exception request shaII_ explain the beneflts_ of the
History: CR 04-067: crRegister September 2005 No. 597, &£ 1-06. serviceor programming and why the licensee cannot provide the

serviceor programming within the maximum rate. The exception

requestshall be made on the rate request form.

Note: Therate request form is available at http://dcf.wisconsin.gov/childrenresi
dential/rate_regulation.htm.

DCF 57.60 Rate determination. (1) The department  (4) Review oFA PROPOSEIRATE. In reviewing a proposed rate
shalldetermine the maximum per client rate that each gnoupe  submittedby a licensee under sub. (3), the department shall con
may chage for costaissociated with room, board, administrationsiderall of the following:
service provision, and oversight of youth in the group home based(a) Whether the proposetdite exceeds the maximum rate
onall of the following: _ determinecby the department under sub. (2).

(a) A maximum per client rate determined by trepartment ) The group home'most recent cost and service report under
thatno group home may exceed. sub.(1) (a).

(b) A per client rate that the department determines is appropri Fc) Thegroup homes most recent audit report under sub. (1)
atefor each group home based on the reasonable and necesgary
costsof the services provided by that group home. )

(2) A group home shall chge all Wisconsin public purchas

SubchapterVIl — Rate Regulation

(d) Whether the group honsereported costs are withirrange
of similar costs reported by other group homes for similar items

erslthe same rate for the same services. . andservices.
History: EmR1L06: emey. cr, ef. 9-16-11; CR 11-026: cr Register December , ) i )
2011No. 672, eff 1-1-12. (e) The group home’per client rate in previous years.
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(f) Changes in the consumer price index for all urban consum (c) The issues discussed in the mediasioall be limited to the
ers,U.S. city average, as determined by the U.S. departmentfadtorsin s. DCF 57.62 (4).
labor, for the 12 months ending on June 30 of the year in which (2) Orpera RATE. If after mediation a rate is not agreed to, the
the proposed rate is submitted. departmentshall order a rate after considering the factors. in

(g) Changes in the consumer price index for all urban consuBICF 57.62 (4) and relevant information presented duniegpti
ers,U.S. city averagdpr the medical care group, as determinedtion and mediation.
by the U.S. department of labder the 12 months ending dnne  (3) ConTESTEDRATE. (a) A licensee may appeal the rate
30 of the year in which the proposed rate is submitted. orderedby the department under sub. (2) as a contested case under

(h) Changes in the allowable costs of group homes basedabn227, Stats. A request for hearing neysubmitted to the divi
currentactual cost data or documented projections of costs. sion of hearing and appeals within 30 days after the date of the

(i) Changes in program utilization thafieat the per client rate. order.

. . . - Note: R ts for heari be sent to the Division of Heari d Appeal
(/) Changes in the departmengxpectations relating to ser poé’o?( 783%?9,\261%22“?\%:”33?@' © senttofhe Bivision of Heanngs and Appeass,

vice delivery _ _ (b) The basis for a request for hearing shall be limited to the
(k) Changes in service delivery proposed lgyaip home and factorsin s. DCF 57.62 (4).

agreedo by the department. (c) Thedivision of hearings and appeals shall notify the parties
(L) The loss of any source of revenue that had been used tojpayriting at least 10 days before the hearing of the date, time, and
expensesiesulting in a lower per client rate for services. locationof the hearing and the procedures to be followed.
(m) Whether the group homie accredited by a national _ History: EmR106: emeg. ct, ef. 9-16-11; CR 1L-026: cr Register December
accreditingbody that has developed child welfare standards. 2011No. 672, eft 1-1-12.

(n) Changes in any state or federal laws, rules, or regulation
thatresult in any change in tlest of providing services, includ
ing any changes ithe minimum wage, as defined in s. 49.141 (

(9, stats. 57.60to 57.63 for a specific child in care.
(©) Competlltlvg_factors. ) ) (2) A licensee may request ani\dsconsin public purchaser
_ (p) The availability of funding tpay for the services to be pro may approve ahild-specific extraordinary payment if all of the
vided under the proposed rate. following conditions are met:
(5) RaTE APPROVAL. (@) Each year no later than November (3 The child has service needs that are not accounted for in the
the department shall notify each licensee that submittethtle  maximumper client rate for the group home as determined by
mation as required under subs. (1) and (3) of the maximugihders. DCF 57.62 (5) or 57.63, as applicable.

approvedper client rate for the group home for the following year ; . :
Note: The notification will be sent to the electronic mail address that the licensee (b) The childs service needs are not pald for by anosberce.

hasprovided to the department. (c) The extraordinary payment will be used to cover expenses
(b) If the department determintisat a proposed rate submittedhatare an allowable cost under s. DCF 57.61.

undersub. (3) is appropriate based on the factors in sub. (4), the3) A licensee shall submit a request for an extraordinary pay

departmenshall approve the proposed rate. mentto the Wsconsinpublic purchaser on a form prescribed by
(c) Ifthedepartment determines that a proposed rate submittbé department. The request shall be dated and signed and include

undersub. (3) is not appropriate based on the factors in sub. @j,of the following:

the department shall negotiate with a licensee to determine an(a) Name of the group homiigensee, and any authorized+ep

agreedo rate. The departmestpproved rate under péa)shall resentative.

be based on the factors in sub. (4) and additional relevant informa 5y Name of the child for whom an extraordinary payment is
tion presented during negotiations. being requested.

(d) The department may grant a licensegquest for an  (c) Amount of the extraordinary payment requested and time
exceptionto the departmers’'maximum rate under sub. (3) (b) ifperiodthat the extraordinary payment would cover
the department determines that the licensee has shown by cﬁea(d A rationalefor th t that includ Il of the following:
andconvincing evidence that the licenseebsts are reasonable ) Arationa or e reques ) ? |nc.u es all ot the following:
and necessary given the costs and benefits of the licersee’ 1. An explanation of the child’service needs.
cializedservice or specialized programming. 2. The amount of money that the group home is currently

(6) NoNncomPLIANCE. If a licensee does not submit all infor SPendingto address the chilsineeds.
mationas required under subs. (1) and (3), the department may 3. Any services that are not being provided due to economic
imposesanctions and penaltiaader s. DCF 57.56 and s. 48.715¢constraints.

Stats. including license revocation. 4. Documentation of the need fadditional services by a per
History: EmRI06: emeg. ct, ef. 9-16-11; CR 1-026: cr Register December ggnwith expertise in the child’type of needs.

2014No- 672, e 171712 5. How additional dollars would be allocated and the means
DCF 57.63 Rate resolution. (1) MepiaTion. (a) If a PY Which additional services would be provided. .
licenseehas negotiatedith the department under s. DCF 57.6gin’f';é?,}cﬁ?dfexrﬁrrae‘;irgg”niirg’lﬁgémf:;J;‘t‘i%ﬁtfﬁ{m Is available at hitp://dcf.wiscon
(5) (¢) and does not agree to the departraapproved rate under 4y e \wisconsin public purchaser shall approve or deny the
s. DCF 57.62 (5) (), the licensee may request that the departmeno sy recommend aalternative to meet the chitdheeds and
andthe licensee engage in mediation. A licensee shall sendid ity the licensee dihe determination within 10 working
requestor mediation within 5 business days after the date of tl&%ysafter receipt of theequest form. The 1&tonsin public pur
notice in s. DCF 57.62 (5) (a). The request shall be sent by elgta sershall send a copy of the licensee request, the signed
tronic mail to an address specified by the department. dateddetermination, and the justification for the determination

Note: Requests for mediation should be sent to DCFCWLRateReg@wi on,
singoy, esis for medigtion Shotld be sent fo ateReg@Wwiscqi o jepartment within 20 days of the approval or non-approval of

(b) The department shall notify the licens#idhe date of the therequest.

o - i Note: Send the required information to the Department of Children and Families,
mediation no later than 10 working days after receiving thgivision of Safety and Permanence, ExtraordirRayments Panel, 201 Eaghing-

requestunder par(a). ton Avenue, FO. Box 8916, Madison WI 53708-8916.

SDCF 57.64 Extraordinary payments. (1) A licensee
ayrequest that a 8consin public purchaser pay an extraordi
ary payment in addition to the rate established under ss. DCF
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(5) A licensee may not appeal the denial of a request for an
extraordinarypayment under this section.

History: EmR1L06: emey. cr, ef. 9-16-11; CR 11-026: cr Register December
2011No. 672, eff 1-1-12.

DCF 57.65 Advisory committee. The departmerghall
convenethe rate regulation advisory committee under s. 49.343
(5), Stats. at regular intervals to consult with the department on
itemsin s. 49.343 (5) (a) to (c), Stats.

History: EmR1L06: emey. cr, ef. 9-16-11; CR 11-026: cr Register December
2011No. 672, eff 1-1-12.
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